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List of Abbreviations

Suruhanjaya Syarikat Malaysia

Sijil Taraf Bumi

Telegraphic Transfer

Unit Pendaftaran Kontraktor Dan Juruperunding

AFS Audited Financial Statement SSM
BO Beneficial Ownership STB
FPX Financial Process Exchange T
IC Identity Card UPKJ
FOAR Form of Annual Return
KYC Know Your Counterparty
LLRC List of Licensed/Registered Companies
MEDAC Ministry of Entrepreneur Development and Cooperatives
MTR Minimum Technical Requirement
NRIC National Registration Identity Card
PB Professional Bodies
PLMS PETRONAS Licensing Management System
PUKONSA Pusat Pendaftaran Kontraktor Kerja, Bekalan dan Perkhidmatan Negeri Sabah
ROC Registration of Company
ROB Registration of Busines
SPANS Sijil Perniagaan Anak Negeri Sabah




Objectives

The purpose of this document is to provide an overview and steps to navigate through PLMS as well
as the capability to perform licensing and registration tasks in the system.

The contents curated in this document allows Supplier to achieve the following:

1 To obtain an understanding on how to navigate through the
licensing and registration platform and its functionalities.

\
2 To be equipped with sufficient knowledge to use the system
based on the functions and features available.
\
\
3 To recognise the high-level benefits of the system and the new
ways of working around it.
\
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Introducing PLMS

PETRONAS Licensing Management System (PLMS) is designed around improved efficiency, intuitive

navigation and will complement the GEP SMART™ procurement platform to create a seamless end-to-end
procurement experience.

Simplified Li '
PETRONAS
LICENSING on splcaton st T
MANAGEMENT
SYSTE M Intuitive System Navigation

A responsive interface that
enhances user experience



System Requirements

il

Recommended requirements to browse PETRONAS Licensing Management System (PLMS).

Google Chrome Microsoft Edge Apple Safari
(Version 93 and above) (Version 93 and above) (Version 9.1 and above)

==l 20 Mbps Internet @ 1366 x 768 pixels

- Bandwidth screen resolution

IMPORTANT: As per PETRONAS Cyber Security requirement, only company email address & GMAIL & are
accepted for the creation of PLMS account.

If the current email address being used is other than the above e.g. Yahoo or Hotmail domain
(@Qyahoo.com, @Hotmail.com), please create a new email address and log a ticket to
Irs_enquiries@petronas.com to update the current registered email for PLMS account creation.

Please assign the right personnel to manage supplier’s account in PLMS.
The personnel will be receiving all notifications and is responsible in handling the supplier’s license &
registration activities with PETRONAS.



mailto:lrs_enquiries@petronas.com

New Ways of Working

Cross Functional
Collaboration

The online and integrated platform
provides Supplier the opportunity to
collaborate with PETRONAS more
efficiently.

LR

Proactive
Ownership

Supplier IS empowered to
proactively monitor its License or
Registration application using the
platform’s centralised notification
system and update changes to
company profile.

Embrace
Technology

Supplier is encouraged to adopt an
open mindset and actively utilise
the new platform and elevate their
ways of working.
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APPLICATION DEEP DIVE

General Functions

Approval
& License Fee
Payment

(1) Account (2] Company (3) SWEC
Creation Application Application

e Update @ Update o Cancellation 0 Cancellation

Company Application SWEC & MTR Of Company Of SWEC




The Licensing & Registration Experience

PETRONAS License and Registration applications are based on self-service concept via online
submission through PLMS.

General Functions

(1) Account 2, Company SWEC 4 Approval
: . S & License Fee
Creation Application Application
Payment
* New Supplier may * Supplier is required to provide » Supplier needs to be licensed/registered + Certificate issuance:
select one of the company information & in at least one (1) approved SWEC for the v’ Registration sector: Upon
following sectors: company profile for the License/Registration to be valid/effective. first SWEC application
v’ License (required application. * Prior to submission of this application, approval.
for Upstream » Existing Supplier will be notified please refer to the latest SWEC and MTR v’ License sector: Upon
works & optional & able to submit Renewal of list. completion of license fee
for Company application in PLMS * Supplier cannot submit SWEC application payment.
Downstream). four (4) months before the when there is an ongoing/in progress * License fee is applicable for
v' Registration (for expiry date of the Company Application. License sector only.
Downstream License/Registration. » Supplier may submit multiple SWEC * New Supplier will receive an
works only. * Application may be returned to applications at the same time. invitation email to create and
* Existing Supplier Supplier for further + Application may be returned to Supplier complete GEP SMART™
may login to PLMS clarification/amendment/if not for further clarification/amendment/if not account (used for tender
using existing meeting requirement. meeting requirement. transactions).
credentials.
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The Licensing & Registration Experience

PETRONAS License and Registration applications are based on self-service concept via online
submission through PLMS.

General Functions

e Update

Company Application

G Update
SWEC & MTR

o Cancellation
of Company

of SWEC

* Supplier is required to
perform Company
Update:

i. When there is a change
on Company Profile or
Company Information
(inclusive change of
sector from License to

Registration, vice versa).

ii. Tocomply with Special
Conditions.

» Application may be
returned to Company for
further
clarification/amendment/
when not meeting
requirement.

Supplier is required to perform SWEC

Update:

i. When there is a change of information
and document declared in current
licensed/registered SWEC.

ii. Tocomply with Special Conditions.

Prior to submission of this application,

please refer to the latest SWEC and MTR

list.

Supplier cannot submit SWEC application

when there is an ongoing/in progress

Company Application.

Supplier may submit multiple SWEC

applications at the same time.

Application may be returned to Supplier

for further clarification/amendment/when

not meeting requirement.

* Applicable if Supplier no
longer wishes to supply
product/service to
PETRONAS Group of
Companies or/and the
Petroleum Arrangement
Contractors (PAC).

* Application may be returned
to Supplier for further
clarification/amendment/
when not meeting
requirement.

* Non- renewal of
License/Registration for more
than one (1) year will result in

automatic cancellation by the

system.

* Applicable if Supplier no

longer offers the
product/service under the
previously approved SWEC
Supplier cannot submit
SWEC application when there
is an ongoing/in progress
Company Application.
Supplier may submit multiple
SWEC applications at the
same time.

Application may be returned
to Supplier for further
clarification/amendment/
when not meeting
requirement.
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APPLICATION DEEP DIVE

General Functions




General Functions

The system general functions and features are covered in this section.

LEARNING Supplier will learn the basic system features and be familiar with the
OBJECTIVES interface to capably navigate PLMS portal.

Dashboard Sidebar Notifications SWEC User
Library Management
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Da s h boa rd Dashboard Sidebar Notifications SWEC User

Library Management

The dashboard and its components give an overview of application(s) status
and progress.

The ‘License Status’ card shows that the
Supplier's current License/Registration status
is Active with the License/Registration expiry
date.

Dashboard

Active

Note: This card is not visible when the
Supplier’s License/Registration status is not
Active.

The 'SWEC Status’ card indicates the number
pppppppp of SWECs that Supplier is licensed or
registered in and the summary of SWECs

Instrument Control Panel (20111100P)

status (i.e. Active, Inactive, Has Special
Condition).

‘Continue Where You Left Off' card will
display application which is in draft status.

pppppppp

vvvvvvvv

Note: Supplier may click on the ‘Continue
working’ button to proceed with the
Application.

‘Recent Activities' card shows the recent
activities performed, or actions taken for
submitted applications.

e Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.

‘Notification Inbox’ consolidates all updates,
notifications and announcements.
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S I d e ba r Dashboard  Sidebar Notifications SWEC User

The sidebar hosts links to relevant sections in PLMS.

6 Licensing Management . S :

PETRONAS

Dashboard

Welcome to the major league

You are now a fully-activated PETRONAS
Supplier. With this license, you are

Company Profile eligible to bid for oil and gas tenders in
Malaysia. Be sure to apply for other
SWECS relevant to your business so you
can be in the best position to take on the

opportunities.

Employee

Principal
Hide this message

Project

Documents
LICENSE STATUS
Vessel/Rig

Active 1

Expires on 11 Nov 2023 In Progress

User

Payment Inquiry

Library Management

Hover to the ‘Sidebar’ to expand it.

'SWEC' library allows Supplier to:

* Check the available SWECs and its MTR.

* Apply new SWEC.

* View the bookmarked SWEC.

* View, renew, update & cancel Supplier’s
existing SWECs.

‘Company Profile’ displays the approved
company information & License
Information (if applicable).

‘Employee’ displays the list of employees
declared in PLMS, the employees’ details
and status.

‘Principal’ displays the list of principals
declared in PLMS, the principals’ details
and status.

‘Project’ displays the list of projects
declared in PLMS, the projects’ details and
status.

‘Documents’ displays the list of documents
declared in PLMS, the documents’ details
and status.
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S I d e ba r Dashboard Sidebar Notifications SWEC User

Library Management

The sidebar hosts links to relevant sections in PLMS.

‘Vessel/Rig' displays the list of vessel/rig
declared in PLMS, the vessel/rig" details
and status.

6 Licensing Management

PETRONAS

Dashboard

In ‘User’, Supplier Admin is able to
manage users of the supplier's PLMS
account. Functions include view, add,
edit and remove users.

Welcome to the major league

You are now a fully-activated PETRONAS
Supplier. With this license, you are

Company Profile eligible to bid for oil and gas tenders in

([ ‘Payment Inquiry’ displays license fee
payment transaction (if applicable).

Malaysia. Be sure to apply for other
SWECS relevant to your business so you
can be in the best position to take on the
opportunities.

Employee

Principal
Hide this message

Project

Documents

LICENSE STATUS SPECIAL LICENSE/REGISTRATION

Active 0 0 1

Expires on 11 Nov 2023 Special In Progress

Vessel/Rig

Payment Inquiry
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N ot i fi ca t i o n s Dashboard Sidebar Notifications SWEC User

Library Management

Consolidated messages to keep Supplier updated with the license
and registration application progress.

= B8 At the top right of PLMS portal screen, click
the inbox icon to go to the 'Notifications’
page to view all notifications received.

9 @ oo e e Notification can be filtered by ‘All’, ‘Unread’
or ‘Read’ category.

4

Notifications

All Notifications

Each notification is marked with icons to
@ © Company profile requires further findings indicate its status (i.e. important, warning,
We have reviewed your application and found an error on the "Employee” section on the Minimum Technical Requirements. Please review your application and resubmit. a p proved)

Update company profile

A hyperlink is included in each notification
to allow and ease navigation to the specific
item quickly.

© SWEC application is approved

Congratulations! The SWEC application on "Aviation Services " as Rig-Owner has just been approved. Now you can start working as a supplier.

View SWEC

License is about to expire

Reminder: Your license is about to expire on 10/9/2019. Please renew your license before the due date. You may start with updating your company profile

Start renewing license

© SWEC application is approved

Congratulations! The SWEC application on “Feasibility Study / Conceptual Design - Subsea Engineering " as Rig-Owner has just been approved. Now you can start working
as a supplier. ) 'Y LA

® ®
View SWEC be @ o9
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SWEC Library

Interactive library for all categories of products and services offered

for license and registration application.

Results

All Categories 1134 SWEC found in All Categories

@ Name & Description

: tandérdised Work & Equipment Categories (SWEC)

®

Sort by newest ¥

Code Type Mode of Operations
Chemicals
Internal Media Changeout 101010108 Strategic Self-operated
Civil. Marine, Infrastructure
& Building Maintenance ey
Digital & ICT e g
Electrical Equipment & Moving Bed 10101011S Strategic Self-operated
Services -
Engineering, Construction
& Projects (EC&P)
Multi Bed 101010125 Strategic Self-operated
General Equipment &
Maintenance & Spares N
Geological & Geophysical
(GEG)
Health, Safety, Security, & Single/Fixed Bed 10101013S Strategic Self-operated
Environment Ve
Human Resource Services
Instrumentation & Control
Equipment and Services Other Chemical Services 101011008 General Self-operated
Acetic Acid 10111010P General Dealer, Manufacturer
o supply and deliver Acetic Acid
Acid Fracturing & Acidizing Additives 10111011P General Agent, Manufacturer
To supply and deliver Acid Fracturing & Acidizing Additi
“og "e@

.'o- te. .

Dashboard

Sidebar Notifications SWEC User

Library Management

SWECs can be searched based on
keywords or SWEC code (eq.
“helicopter” or “10101010S°). To
search, fill-in search criteria and press
Enter.

Note: icon is a picture, not a
functional button.

SWECs also can be searched based on
SWEC hierarchy. This helps Supplier
to explore available SWECs within the
same category.

SWECs can be filtered based on the
corresponding application status (e.g.
All, Bookmarked, My SWEC).

Only relevant SWECs will be displayed
after filters has been applied. Click the
SWEC name to view the SWEC details
and MTR.
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Library Management

Upon selection of SWEC from the library, the details and Minimum
Technical Requirements (MTR) for the SWEC will be clearly displayed.

Name and general description of the

301029005 Mode of Operations Self-operated -
@ SWEC.
Slickline Services

Minimum Technical Requirements
Self-operated

ACTIVE

L/R
ABOUT THIS SWEC L

Sijil Taraf Bumi Requirement

Select the applicable Mode of
Operations.

View all MTR applicable for the SWEC
and mode of operation selected.

The provision of slickline equipment/tools, personnel and
engineering/technical support for onshore and offshore services

Bumi Requirement
Type 51

Key Personnel

No

L/R indicates application type:
« L — SWEC is applicable for License
sector only

I T Y

Strategic Facilities & Equipment
- SLICKLINE OPERATOR H H
N e o Facilities * R - SWEC is appllcable for
pl ngineering / Cer Engineering
- Proper Office Setu| 0 a
Categories Diploma: i : Reg Istration sector on ly
Certificate: Minimum 5 years experience as . Gas Lift Lab . .
30 Wells Slickline operator s Lt O I_/R - SW EC |S appllcable for
. . . .
10 Crilling/Completion/Intervention/Workover/Abandonment Storage Warehouse Setup L|Cense 8’ Reg | Stl’atlon SeCtO r.
- TECHNICAL MANAGER
29 Slickline Services Degree-Engineering / Master-Engineering / PhD- [orkshoplaciity
Engineering
Degree: 5 years experience in Slickline ! Equipment
Equipment & Services Workbench, Slickline Unit, Pressure Control
Master: 5 years experience in Slickline Equipment
REQUIREMENTS TO APPLY Equipment & Services
PhD: 5 years experience in Slickline Equipment
. . e & Services Apply SWEC as Self-operated
I Select a mode of operation below to view specific minimum 2
technical requirement for this SWEC. Degree-Engineering / Master-Engineering / PhD- Why cannot | apply this swec?
Engineering Slickline Services
Degree: Minimum 7 years experience in O&8G
Mode Of Operations Self_operated v Master: Minimum 7 years experience in 086G
PhD: Minimum 7 years experience in 086G
N N
- . . ° .
c..".'..' LS . 0.....:..0. . .
o . ° ° (X
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Library Management

Upon selection of SWEC from the library, the details and Minimum
Technical Requirements (MTR) for the SWEC will be clearly displayed.

301029005 ~ Mode of Operations Self-operated v Bu mi req u i rement i n fo r m ed th e
SWEC's  minimum  Bumiputera
Sllellne SerVices Minimum Technical Requirements reqUirement.
Self-operated
ACTIVE
Note:
L/R g Rh q
ABOUT THIS SWEC ) « SWEC's minimum Bumiputera
Sijil Taraf Bumi Requirement requirement is set at 100% or 51%
The provision of slickline equipment/tools, personnel and ° °
engineering/technical support for onshore and offshore services " or 30% or O/’ )
ol  The minimum Bumiputera
b '; . requirement refers to four (4)
. ey Fersonneil P . . .
Strategic i oo Fecllies & Bauipment levels (Equity, Board of Directors,
Facilities
Categories EE e B B e Management & Employment).
Diploma:
5 Wels S e Please refer to the latest
! _ _ _ , e Warchouee ot PETRONAS General Guideline for
10 Crilling/Completion/Intervention/Workover/Abandonment o CMICAL MANAGER 5 2 th d t l d . t
29 Slickline Services Degree-Engineering / Master-Engineering / PhD- orkshopliaciity e e al e reqUIremen s
Engineering .
Degree: 5 years experience in Slickline ! Equipment 10 C lICk the a pply button tO Sta rt
EquipmentaSemice% - Wor.kben:h, Slickline Unit, Pressure Control l . for the selected SWEC
REQUIREMENTS TO APPLY pieeier B years pxperience n Slekine Foutpment apptying :
PhD: 5 years experience in Slickline Equipment . 1 -
] Select a mode of operation below to view specific minimum & senvices 11 CI‘ICk O'n Why c'annOt I apply thIS
technical requirement for this SWEC. Degree-Engineering / Master-Enginesring / PhD- G A e SWEC?' to |dent|fy the reason Why
Eni‘:;::ilmimum7yearsexperiencein 008G e Supplier Cannot apply for the
3 Self- d v Master: Minimum 7 years experience in 086G
Mode of Operatlons R PhD:Mimmum7ye:rsexpe:encein056 SWEC

L tee®
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U s e r M a n a g e m e n t Dashboard Sidebar Notifications SWEC User

Library Management
Only Supplier Admin may add user(s) and select their role(s) with
regards to the license and registration applications for the supplier.

i On the sidebar, click on ‘User'.

Under User Management, Supplier
Admin will be able to view all users
that have been created to manage
supplier’'s account in PLMS portal.

User Management

®

L USERS @ Results Search Keyword Sort by newest ¥

All Users 1 User found in All Users i
i To add a new user, click on the ‘Invite

Supplier

Company Profile

Name Email Address Position User Role Status

Supplier Admin  Active @

Edit User Details

User’ button.

Supplier Admin

Employee Supplier Finance

Principal

Click on the option icon to edit
existing user information or remove
any existing user.

1-1of 1 entries 10 v items per page 1 v of1lpages
Project Delete User

Documents

Vessel/Rig e Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.

* To edit, click ‘Edit User Details'.
* Toremove, click ‘Delete User'.

User

Payment Inquiry
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U s e r M a n a g e m e n t Dashboard Sidebar Notifications SWEC User

Library Management
Supplier Admin shall select the role for each new user created
according to the activities that the new user will perform.

A popup to create a new user will
@ Invite User Details appear. Filll up the new user's
Fillin the user details information including the role of the

new user as below:

FirstName testame? + Supplier Admin - able to perform
all activities including access to User
Email Address* User role * Management
Supplier * Supplier — able to perform all
Position * Supplier Admin activities except for access to User
Supplier Finance M
anagement.
G » Supplier Finance — able to perform
license fee payment only.

ﬂ Once done, click 'Save’ button to
complete the process.

The new user will receive an invitation
email and link to create own username
and password.

 If Supplier already has an account/profile in PLMS, Supplier is highly recommended to use
this feature i.e. to provide access to other users (of the same company). Alternatively, the
new user may use the Join Existing feature from the PLMS Portal Dashboard.

cl%e .Q * Only one Supplier Admin is allowed for one company. )
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Account Creation

For new Supplier, the License & Registration process starts with the creation of an account in
PLMS.

LEARNING

OBJECTIVES Supplier will be able to create an account in PLMS and login to PLMS portal.

O—0—0

PLMS Create Login
Landing Page New Account
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u
PLMS Landing Page
Landing New
Page Account

To create a PLMS account, Supplier need to go to the PLMS landing page via the
PETRONAS Official Website > Partner Us > Licensing & Procurement in Malaysia >
Licensing & Registration Platform.

]

& Login | Licensing Management X

—+

&  https://licensing.petronas.com/

PETRONAS License Management System (PLMS)
Become a supplier and get a license to do business with PETRONAS

Let's become a PETRONAS supplier and start enjoying the perks of having a supplier license with varieties of SWECs to be applied for your

@ GENERAL REQUIREMENT

businesses. Simply follow these simple steps to get started

€

Register Company

— Review and validate your company's SSM
information and update your profile to be

- // registered as PETRONAS supplier.

€2
Make Payment

If payment is required, please make the payment
upon your company application approval by
PETRONAS in order to complete your company
registration process.

Apply SWEC
Find and apply for a Standardised Work and
Equipment Categories (SWEC) code and fill in its

your license. License requires renewal every 3
years.

Minimum Technical Requirements based on your
company's capabilities and experience to activate

To become a PETRONAS
supplier, your company must
meet these requirements:

@ Locallyinc

paid-up capital
for License

-up capital

ANNOUNCEMENT

Maintenance Activity

Kindly be informed that our
system will undergo scheduled

Thank you for your patience

Posted on 07 Dec 2022

Maintenance Activity

Kindly be informed that our

1

PLMS URL:
https://licensing.petronas.com

The General Requirements to
become licensed/registered with
PETRONAS are listed on the
landing page.

Note: Please refer to the latest
PETRONAS General Guideline for
the detailed requirements.

Announcement displays the latest
update on PLMS or any other
announcement related to License
& Registration.

Click on ‘Click here to register’
button to sign up as a new user and
create an account in PLMS.

If Supplier already has an existing
account in PLMS, click on ‘Sign In’
button to access PLMS using
existing credentials.

. - Please ensure Supplier is able to fulfill all requirements before
ﬁ starting the licensing and registration process.



https://licensing.petronas.com/
https://www.petronas.com/partner-us/licensing-procurement-malaysia#JbopTabs3

O0—0——~0
Create New Account

Landing New
Page Account

New user is required to register by filling up the pop-up form.

Please complete the account
Welcome to PETRONAS License Management System registration form. Please note that
B all fields on this form are
mandatory except for ‘Introducer’s
email address’.

Sign in Register

NRIC/Passport No» @ NRIC O Passpor

IMPORTANT: Only company email
address & Gmail are accepted for
the creation of PLMS account.

----- Select Gende

e R Acceptance of the Terms of Use’ is
required before proceeding.

Terms of Use
The access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and

isemdies s i e e e Please ensure that all information

PETRONAS Code of Conduct and Business Ethics, Anti-Bribery and Corruption Manual, PETRONAS

Contractors Code of Conduct on Human Rights and PETRONAS Privacy Statement in the performance p rovid ed is correct b efo re c li C kin g

of any work or services for PETRONAS.

Ve, hveread anunderston th Tems o U, PETRONAS e of Conductand BusiessErics ‘Continue with registration’

Anti-Bribery and Corruption Manual and PETRONAS Contractors Code of Conduct on Human

Rights and hereby accept the terms and conditions thereof b u tto n

Yes, | have read and understood the [PETRONAS Vendor Privacy Notice] and hereby accept the
terms and conditions thereof. | confirm that | have obtained the consent of my employees / officers

Pasont Dot b ETRONA i secrdanc wih o s o o PETRONAS Verdr ey If Supplier already has an existing
account in PLMS, click on ‘Il already
have an account’ button to access
PLMS using existing credentials.
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Create New Account

Landing New
Page Account

Supplier is required to verify the new PLMS account via email before logging
in for the first time.

Confirm your registration email o lnbex & @ Supplier will receive an email to
confirm and verify the registered

PLMS Admin (GP/PD&T) =plmsnoreply@petronas.com= 9:57 PM (0 minutes ago) Yy ¥ -

tome - email.

Dear SirfMadam

Please click on the link here to confirm your registration. Thls ls an lmportant Step to enable
Supplier to login into the system

Thank you. 0 & Login|Licensing Management X | 4 _ ) X

©) &  https://licensing.petronas.com/ o= for the flrst tlme.
Licensing, . =

PETRONAS License Management System (PLMS)
Become a supplier and get a license to do business with PETRONAS

Strategic Programme and Licensing,
Group Procurement

Click on the link provided to
complete the account creation
process.

Mote: This is a system-generated email and no sic
DISCLAIMER : This e-mail and any files transmitt:
in reliance upon, or any review, retransmission, di

Message in error, you should delete this Message Let's become a PETRONAS supplier and start enjoying the perks of having a supplier license with varieties of SWECS to be applied for your

; - businesses. Simply follow these simple steps to get started
Group of Companies shall be understood as neith

Register Company GENERAL REQUIREMENT ANNOUNCEMENT

Supplier will then be redirected to

Review and validate your company's SSM

, PLMS land 3qe t ceed
ettty B ndin o pro

supplier, your company must

meet these requirements: Kindly be informed that our

system will undergo scheduled

with login.

Make Payment

If payment is required, please make the payment
upon your company application approval by
PETRONAS in order to complete your company
registration process.

Thank you for your patience.

Posted on 07 Dec 2022

Apply SWEC

Find and apply for a Standardised Work and sitive h of
Equipment Categories (SWEC) code and fill in its b
Minimum Technical Requirements based on your
company's capabilities and experience to activate 5 % "
pany s con Click here to register
your license. License requires renewal every 3 Posted on 16 Nov 2022

years.

Signin
. . » o Actit
. . . . _
. . .
. . .
t e t0g ey %0 0 " 3 .
‘e A d PY o °® ) ® o © Need some 2 Refer our User Guide and FAQ. For help, write to our support team or call us at 1. Version 3.04 i .
‘ea onon O @ @ @ ° 3
® ® [ J

. o (3 . (] L]
‘oo ® @ o9 o... 0....... ‘/
J 0g 20
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Log i n PLMS Create Login

Landing New
Page Account

Once PLMS account has been verified, Supplier may login into PLMS.

0 & Login|Licensing Management X | + - " On the PLMS landing page,
G @ htipsy/licensing.petronas.com/ T Supplier may proceed to login by
clicking on the “Sign In” button.

PETRONAS License Management System (PLMS)
Become a supplier and get a license to do business with PETRONAS

Let's become a PETRONAS supplier and start enjoying the perks of having a supplier license with varieties of SWECs to be applied for your

businesses. Simply follow these simple steps to get started

Register Company

Review and validate your company’s SSM
information and update your profile to be

GENERAL REQUIREMENT

ANNOUNCEMENT

registered as PETRONAS supplier i S Maintenance Activity
77 7 supplier, your company must
N meet these requirements: Kindly be informed that our
I system will undergo scheduled
- —— i

sTEp 2
Make Payment

If payment is required, please make the payment
upon your company application approval by
PETRONAS in order to complete your company
registration process.

Apply SWEC

Find and apply for a Standardised Work and
Equipment Categories (SWEC) code and fill in its
Minimum Technical Requirements based on your
company's capabilities and experience to activate
your license. License requires renewal every 3
years.

@ Locally incorporated

©

@ Minimurm
of RM10H

for License

@ Minimum paid-up capital

maintenance from Th
8 20221
ember

2022 06:00 arr

Thank you for your patience

Posted on 07 Dec 2022

Maintenance Activity

Kindly be informed that our
system will undergo scheduled
maintenance from Thursday.
0

00 am.

Posted on 16 Nov 2022

Maintenance Activity




Lo g i n PLMS Create Login

Landing New
Page Account

A sign-in pop up will appear. Fill-in the registered email address and
password to login.

Provide registered login
Welcome to PETRONAS License Management System Credentials_

Sign in

Note: Supplier shall accept the
Terms of Use' before proceeding.

Email address * Password *

Forgot password @

Terms of Use

The access and usage of this PETRONAS Supplier Self Service Portal is governed by the same terms and
conditions as provided by the Terms Of Use in this Portal. Vendor shall be required to adhere to
PETRONAS Code of Conduct and Business Ethics, Anti-Bribery and Corruption Manual, PETRONAS
Contractors Code of Conduct on Human Rights and PETRONAS Privacy Statement in the performance
of any work o services for PETRONAS.

Yes, | have read and understood the Terms of Use, PETRONAS Code of Conduct and Business Ethics, C l i C k O n th e ’S i g n i n to my

Anti-Bribery and Corruption Manual and PETRONAS Contractors Code of Conduct on Human

Rights and hereby accept the terms and conditions thereof accou nt' buttO n tO p r.O(:eed .

Yes, | have read and understood the [PETRONAS Vendor Privacy Notice] and hereby accept the
terms and conditions thereof. | confirm that | have obtained the consent of my employees / officers
/ shareholders / directors for the processing and use of their Personal Data (including Sensitive
Personal Data) by PETRONAS in accordance with the terms of the [PETRONAS Vendor Privacy
Noticel.

Supplier may click on the ‘Forgot
Password’ link to reset password
and login using new password.

Sign in to my account



O—C—0
Login — Join Existing Company

Landing New
Page Account

If the Company Profile does not have any active existing Supplier Admin, a New User
(of the same company) may use this feature to have access to the same Company
profile.

L4 B Click on ‘Join Existing Company’
button.
Provide the required information &
Time to register your company! dOCU ment‘
Before you start applying for any SWEC, let’s start with registering your
company.
+ Regra compary | + Jan Bt Compay Join Existi Click ‘Submit’ button to submit the
oin Existing Company
o R ———— request.
Verification Letter * [:]
Browse... +
Latest SSM Report * [:]
Browse... +
e Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011. o
..'... ... LI -.' . . ..-. * . * . -'. x
.'.-.'. ® 9 ...-'...-.-- __n..o..':..':..':. -...-

" Alternatively, Supplier Admin may invite additional user via User Management sidebar.
¥




GROUP CED
PROCUREMENT

COMPANY APPLICATION




APPLICATION DEEP DIVE

(2) Company
Application




Company Application

For New & Renewal, Supplier is required to submit Company Application prior to submission of
SWEC Application.

LEARNING Supplier will be able to perform new or renewal of company application.

OBJECTIVES

New Company
B ()—O—O—O—

Company Company Know your Submission Rejection &
1b Information Profile Counterparty Resubmission
(KYC) &
Renewal Compliance to

Application Law




Summary of Mandatory Requirements by Company
Registration Type (1/2)

Registration of Company Registration of Business Professional Body

Company Information

Company Corporation Yes Yes Yes
Share Capital Yes No No
Company Contribution No Yes Yes
Director & Shareholder Yes No No
Owner & Partner No Yes Yes
Beneficial Owner Information Yes Yes Yes
Annual Audited Report Yes No No

Management Account No Yes Yes




Summary of Mandatory Requirements by Company
Registration Type (2/2)

Registration of Company Registration of Business Professional Body

Company Profile

Company Details Yes Yes Yes
Company Status Yes Yes Yes
Certifications Yes Yes Yes
Contact Person Yes Yes Yes
Employments Yes Yes Yes
Bumi Summary Yes Yes Yes

.~ ' .« Initiated company application (e.g. draft application) cannot be deleted.
',‘;f’\'- Only one company application can be created at one time.
» SWEC application cannot be submitted when there is an ongoing/in progress Company Application.




O—
New Company Application enicain —~(O——E—O—C

For new Supplier, the system will guide Supplier to complete information  Profle.  Compliance " peeectiond
the company application submission. Renewal to Law

Application
'8 Click the ‘+ Register a Company’
button.

g

Fermonas oy

- Company Appl};e;£ion . .
Select ‘Company Registration
Type' (e.g. ROC, ROB or
Professional Bodies).

Time to register your company!

* Fill-in company Registration
Number and click ‘Get Started’

Company Registration Type button.

e + Please ensure the filled

® iegsiraion Type s mporiant (o determine your company nformaton. Kncly select therigh regsizaion ypefom ine Company Registration Number

is correct and in correct format.

Note: Registration Number

j\ al] @ cannot be changed beyond this
@ Need some assistance? Visit our FAQ for immediate help or write to our support team. 5 / F ,-"I : -
L & - point.
Prfesionl B My O Click on ‘Get Started’ button.

Registration Number*

L 2-7 Dagit ©ld Business Registration Number OR 12_[igit New Business Registration Numbsr. Note FetCh SSM |nfo |S Only
applicable for ROC and ROB
registration type.

e ' . Please ensure the filled Company Registration Number is correct and in correct format e.g. for ROC: .
cosoele » To use 6-7 digit for Old Business Registration Number e.g. 12345X OR Seglc.,
* To use 12 digit for New Business Registration Number e.g. 2010010004321 N




New Company

Renewal Application

Application
For existing Supplier, Supplier may submit Renewal of Q_
Company Application in PLMS starting four (4) months before enewa

Application

the expiry date of the License/Registration.

4

Company Profile

Company Details License In:

formation List of Principals List of SWEC List of Users

SWEC & LICENSE OVERVIEW

0

SWEC

INACTIVE

Registration Number Registration Date

21/01/2010

Company Type
PRIVATE LIMITED

Registration Address Company Sector Company Branch State

License

Registration Country Registration State

SARAWAK

Registration Postcode

Malaysia 98000

Manufacturer

No

Government-Linked Company (GLC)
No

Business Postcode

98000

Business State
Malaysia SARAWAK
Locality State

SARAWAK

Locality State Code
SAR

@

@ Update details
Renew license

Company Company KYC & Submission Rejection S
Information  Profile = Compliance Resubmission
to Law

'8 Supplier will be prompted in PLMS
dashboard and via email to initiate
license/registration renewal
process.

Note: The validity period for
PETRONAS License & Registration is
3 years. Supplier will receive
automated email notifications
starting 4 months before the expiry
date of the License/Registration.

At ‘Company Profile’ page, click the
‘Update details’ button. Then, select
‘Renew License’ button to start
renewal application.

Note: The 'Renew License’ button
will only be visible starting 4 months
before the expiry date of the
License/Registration.

applications (including last minute submission) will be processed per stipulated timeline.

Supplier is required to initiate and submit renewal of License/Registration as early as possible. Delay in
renewing the License/Registration will affect the company’s opportunity to participate in tender. All




Company Information oo

Company Company KYC & Submission Rejection &
. . - - . Informati Profile ~ Compli issi
Supplier to provide required information under Company Renewal e e e L Resubmission
- Application
Information. -
' For new company:
o e s e * For Supplier which is registere
: S For Supplier which is registered
@ compseytommanen with SSM (e.g. Registration Type is
! ROC), Supplier SSM information

B Company Corporation succss

Please provide the company corporation information below 0

will be auto-populated on the
screen while other required

o 0

Company Name

Registration Number

Registration Country

Malaysia

Registration Postcode

Registration Address

Old Registration Number

Registration State

Registration City
I

information is to be provided
manually.

For Supplier which is not
registered with SSM e.g.
Registration Type is Professional
Bodies, all required information is

to be provided manually.

Business Country Business State

Malaysia

For existing company, Supplier
existing company information in
PLMS will be populated in the
Company Application.

Business Postcode Business City
Business Address

Company Type Incorporated Date
PRIVATE LIMITED

Note: BO information will not be
populated and need to be provided
manually when Supplier fetches the
latest information from SSM.

Please confirm if this is your latest information? Yes. This is my latest information. No. | have recently updated my info with SSM

e * In the event that the Supplier's company information from SSM is out of date, Supplier is required to .
sosses update the company information with SSM before proceeding with the application. >« . @
Initiated company application (e.g. draft application) cannot be deleted.
SWEC application cannot be submitted when there is an ongoing/in progress Company Application.




New Company
Application

Company Information

Company
Supplier to provide required information under Company Remowal Toe"
= A l. -
|nf0rmat|0n_ pplication
@ Company Information & a on 25/10/2022
: ) B Company Corporation succsss
° Please provide the company corporation information below o

Company Name

Registration Number Old Registration Number

Registration Country Registration State

Malaysia

Registration Postcode Registration City

[
Registration Address
Business Country Business State
Malaysia
Business Postcode Business City

Business Address

Company Type Incorporated Date

PRIVATE LIMITED o

Yes. This is my latest information. ‘ No. | have recently updated my info with SSM

Please confirm if this is your latest information?

) * In the event that the Supplier's company information from SSM is out of date, Supplier is required to
cloele update the company information with SSM before proceeding with the application. .,

¥ « Initiated company application (e.g. draft application) cannot be deleted. Ky
SWEC application cannot be submitted when there is an ongoing/in progress Company Application.

Company KYC &
Profile Compliance

Submission Rejection &

Resubmission
to Law

Please proceed to provide
acknowledgement on the company
information.

* Click "Yes. This is my latest
information.’ button, if the
information provided is the latest
and accurate.

* Click ‘No. | have recently updated
my info with SSM." button, if the
information provided is out of
date and/or inaccurate.

Upon clicking ‘No. | have recently
updated my info with SSM." the
Supplier SSM information will be
populated to PLMS. The header
message will indicate the date of
information retrieved from SSM.

Note: If the Supplier SSM
information date is not fetched,
click the ‘Fetch SSM’ button at the
top right to refresh company’s
information per SSM record.  ©



]
Company Information oo
Company Company KYC & Submission Rejection &

Supplier to provide required information under Company o,  mormation Profie’ Complance Rejection
i i Applicati
Corporation section. pplication

oAy Ao pi ©® This information was retrieved from SSM on 20/12/2022 TODAY m Compa ny C.Orpo ratlor! seCtlon r_efers to
COMPANY APBLICATION Fetched information are not editable. Please contact SSM if your company is not updated compa ny Incorporatlon detalls eg'
The latest SSM report can only be fetched 14 days after the last retrieval. You will be able to fetch new SSM data on 03/01/2023 . .
' company name, incorporation date,
addresses.

e Company Information

0 ¢

@ B Company Corporation

Please provide the company corporation information below

00 0 ©O

For Supplier which is not registered

with SSM e.g. Registration Type s
0 Professional Bodies, please attach
Notice of Registration.

& Company Corporation scces

Note: Please ensure information
declared in PLMS is consistent with
document submitted e.g. Registration
Number, Company Name &
Incorporated Date.

* In the event that the Supplier's company information from SSM is out of date, Supplier is required to
o te update the company information with SSM before proceeding with the application. ..
[ J g 0 E o 5 ® * e R 8
Initiated company application (e.g. draft application) cannot be deleted. ‘-...- oy " - . Ao
SWEC application cannot be submitted when there is an ongoing/in progress Company Application. : < ®e




Company Company KYC & Submission Rejection &

= New Company
ompany intormation Application
Information  Profile = Compliance Resubmission

Supplier to provide required information Share Renewal to Law

- - - - Application
Capital/Company Contribution section.
Share Capital/Company
@ﬂ Share capital Contribution section refers to
COMPANY APPLICATION Please review the company contribution information below o com pany pald Up Capital details.
e (_ZompaHYInfDrmation Authorized Capital (RM) No. of Ordinary Shares/Capital Note:
) Company Corporatio « Share  Capital  section is
° S . . .
! i » No. of Preference Shares Nominal Value of Ordinary Shares (RM) app“ca ble for Su pp“er W|th
IO o Registration Type is ROC only.
o » T Nominal Value of Preference Shares (RM) Paid-Up Capital (RM)/Capital ° Company Contrlbutlon SeCtIOﬂ |S
@ applicable for Supplier with
Form of Annual Return (FOAR) * . 0
others Registration Type e.q.
Browse. + ROB, PB
* For PB Registration Type, paid-up
FOAR Date * ) . capital refers to company’s
17/05/2022 g Company Contribution Capital or Total Value of
Please review the company contribution information below Contribution_

Tetal Contribution (RM) *

74 For Supplier with Preference Share,
65'586.00 klndly
* Provide latest Form of Annual

Return (FOAR) or Section 68 as
. supporting document.

T Y ] ) ) ) _ _ PRSI « Specify the FoAR/Section 68
0o log oo 00 Please ensure preference shares information declared in PLMS is consistent with 00.’.‘:.‘.’: date.
(

document submitted.




Company Company KYC & Submission Rejection &

= New Company
ompany intormation Application
Information  Profile = Compliance Resubmission

Supplier to provide required information under Director Renewal to Law

- Application
& Shareholder/Owner & Partner section.
Director & Shareholder/Owner & Partner
9 Director & Shareholder section refers to company director,
Company Information Please review the fetched director and shareholder's information below o

shareholder, subdirector & subshareholder

b com
: i Individual @ details.
1. - Plesseseect - v Note: Subdirector & Subshareholder details
are required for Supplier with Registration
e Type is ROC only and when the
= o Shareholder is a Company.
NA v Please indicate the Bumiputera status for
Ot o each of the company's shareholders,
. ' directors, subshareholder & subdirector.
Owner & Partner * Bumiputera - Bumiputera of Malaysian
@ Citizen.
' . @ * Local - Non-Bumiputera of Malaysian
| . Citizen.
NRICIPsepercho.* @ NRIC O Passport * Foreign - Non-Malaysian Citizen.

Shareholder & Director I

Value of Contribution (RM) * Percent of Contribution (%)

100

500.000.00

cc®eg®e, ' . In further verification is required, the following supporting document(s) may be requested: 'o..'.'.o.'.‘.- Soy e .
09200, %0 o

*  Bumiputera Status — Latest FOAR/Section 68.
+ State Code K or H — Copy of IC.




Company Information oo

Supplier to provide required information under Director Renewal to Law

Company Company KYC & Submission Rejection &

: pRenew:
& Shareholder/Owner & Partner section. Pplication
For Position:
9‘.. NY APPLICATION ® Director & Shareholder - For Supplier which s registered with
Company Information Please review the fetched director and shareholder’s information below e

SSM e.g. Registration Type is ROC,
position will be auto-populated on the
screen per company’s SSM
information.

* For Supplier which is not registered
with SSM e.g. Registration Type is
Professional Bodies, please indicate
the position accordingly i.e. Director,
Shareholder or Director & Shareholder.

0 Comg

Individual

Status *

-- Please select -- hd

o O o0 o

Director & Shareholder

Shareholding (%]
0.18

Preference Shares Ordinary Shares
19,000

For Supplier which is not registered with
SSM e.g. Registration Type is Professional
Bodies, please indicate the Value of
Contribution per Total of Contribution
(or share) owned by the
Shareholder/Owner & Partner.

® Owner & Partner

Please provide the owner & partner's information below (2]

Owner/Partner * Status

l Bumiputera -

Position *
I Shareholder & Director

Percent of Contribution (%)
100

NRIC/Pas:

For Supplier which is not registered with
SSM e.g. Registration Type is Professional
Bodies, click on '+ Add Owner & Partner’
to add additional owner or partner.

500.000.00

Note: Please declare all director and
shareholder of the company.

Information  Profile = Compliance Resubmission



Company Information

Supplier to provide required information under Director

& Shareholder/Owner & Partner section.

® Director & Shareholder

Please review the fetched director and shareholder’s information below

9 Company Information
0 Ccomy
Individual

Director/Shareholder's Name

o O o0 o

NRIC/Passport No.

Shareholding
19,000 Shareholder List

Please revi
State Code *
NA ~

Preference Shares

Shareholder Name

NRIC/Passport No  Position

Status *

-- Please select --

Pasition

Director & Shareholder

iew your shareholder list from the table below

Shareholding

Ordinary Shares Preference Shares Shareholding (%) Status

New Company
Application

KYC &
Compliance
to Law

Company
Information

Company
Profile

Submission Rejection &

Resubmission
Renewal

Application

Please indicate the State Code for each
of each of the company’s shareholders,
directors, subshareholder & subdirector.

+ State Code K is only applicable for
individual from Sarawak with K Code
on his/her IC.

+ State Code H is only applicable for
individual from Sabah with H Code
on his/her IC.

* If any of the above selection is not
applicable, please choose NA.

Individual

Director/Shareholder's Name

NRIC/Passport No.

State Code *

4
4 Shareholders

Shareholder 1,480,000

Shareholder 570,000

Director 0

Director 0

1,480,000

520,000

0

50.000

[ Bumipute v

For Shareholder with Preference Share,
please ensure preference shares
information declared in PLMS s
consistent with document submitted.

26.00 Foreign v

Bumiputel v

Bumipute,

Ceed oo, : In further verification is required, the following supporting document(s) may be requested:

*  Bumiputera Status — Latest FOAR/Section 68.
+ State Code K or H — Copy of IC.




Company Information

Supplier to provide required information under Director
& Shareholder/Owner & Partner section.

o Company Information

o -

o O o0 o

® Director & Shareholder succes

Please review the fetched director and shareholder’s information below

Individual

lder's Name

Shareholding
498,500

State Code *

NA -

Individual

Director/Shareholder's Name

NRIC/Passport No.

Shareholding
1,500

Shareholder List

Please review yeur shareholder list from the table below

Position Shareholding

Status *

-- Please select -- v
Position
Director & Shareholder

Shareholding (%)

99.7
Address State *
-- Please select -- v

Ordinary Shares Preference Shares Shareholding (%) Status

Search Keyword Sortby newest ¥

New Company
Application

Company Company KYC & Submission Rejection &
Information  Profile Compliance Resubmission
Renewal to Law
Application
When prompted, please indicate the
Address State for shareholder or
o director.

* For individual, please declare based
on the state of the individual
residential address.

* For company, please declare based
on the state of company's
registration address.

Shareholder 1,480,000 1,480,000
shareholder 570,000 520,000
Director o o

Director 0 o

74.00

0 Bumipute

50,000 | 26.00 Foreign
0.00 Bumipute
0.00

Bumipute|

v

v

State Code Address State @
NA ~ OTHERS ~
NA v OTHERS ~
NA v Not Applicable ~
NA v Not Applicable ~




Company Information oo

Supplier to provide required information under Beneficial Renewal
i i Applicati
Owner Information section. pplication

Company
Information

16
@ B Beneficial Owner Information
SompaaRREATON o declare all individuals who are Beneficial Owner of the company at each and all layers up to the Ultimate Beneficial Owner [:]
9 Company Information
o @ Legal Owner
Legal Owner Type* @ Company O Individual O Nolegal Owner @
. Legal Owner Full Name™ Registration Number*

Beneficial Owner

0000

Beneficial Owner Full Name™ Percentage of Ownership/Voting Rights™

NRIC/PassportNo.* @ MRIC () Passport Date of birth* Date A Person Becomes/Ceases To Become Bencficial Owner®
=] =]

Nationality* Bumiputera Status* Position in the Company*

-- Please select -- M -- Please select - v
Residential Country” Residential State® Residential Postcode®

-- Please select - v -- Please select - v 17
Residential Address® City*
Type of Beneficial Owner/*Exempted" Criteria of Beneficial Owner* [:]

A-ROC B-RO! C-ROC D-ROC -ROC Exempte
- Please select -- v Ll = £l & = S
4 Add Beneficial Owner

+  Acd Beneficial Owner 18

Save | Save & Next

* The information will only be used solely internally by PETRONAS and will not be disclosed to any _
"y third-party. °

¥ + Please consult your Company Secretary on BO Declaration. Do not attempt to interpret it yourself. (4
* All information must be declared in order for you to submit Company Application.

Company KYC & Submission Rejection &
Profile Compliance Resubmission
to Law

Beneficial Owner Information section
consists two (2) parts which are the
Legal Owner and Beneficial Owner.

Note: The Beneficial Owner
Information form displayed is based on
Company type and in accordance with
BO form illustrated in SSM’s guideline
i.e., company with share capital,
company without share capital and
limited liability partnerships.

Legal Owner is auto-populated based
on either Shareholder or Owner &
Partner whose shareholding
percentages is more than or equal to
20%.

There are three (3) types of Legal

Owner:

Company - Legal Owner which can

have one (1) or more than (1) BO.

* Individual — Legal Owner who can
only have one (1) BO only.

* No Legal Owner — BO which has no .

tie to any Legal Owner.



Company Information

Supplier to provide required information under Beneficial

Owner Information section.

B Beneficial Owner Information

9 Company Information

y at each and all layers u
o Legal Owner

Legal Owner Type* @ Company O Individual O Nolegal Owner

L

egal Owner Full Name®

Beneficial Owner
Beneficial Owner Full Name™

0000

(((((

E-ROC Exempted

New Company
Application

Renewal
Application

* The information will only be used solely internally by PETRONAS and will not be disclosed to any

‘o third-party.

¥ + Please consult your Company Secretary on BO Declaration. Do not attempt to interpret it yourself.
* All information must be declared in order for you to submit Company Application.

Company
Information

Company KYC & Submission Rejection &
Profile Compliance Resubmission
to Law

For Legal Owner Type: Company, by
default, the system will only prompt
Supplier to declare one BO for the
Company.

Please fill-in the BO information

accordingly.

Note: Public listed company (e.g.,
Berhad) is exempted from BO
declaration. Supplier may fill-in "Not
Applicable” remarks and fill-in dummy
selection (e.g. dummy date) in the
form.

Percentage of Ownership/Voting
Rights is in relation to the control of
applicant company.

Please select the Type of Beneficial

Owner:

* Direct — BO is tied to a Shareholder.

* Indirect — BO has no tie to any
Shareholder.

Note: PETRONAS adopts BO definition | .';.

per SSM guideline. N




Company Company KYC & Submission Rejection &

= New Company
ompany intormation Application
Information  Profile = Compliance Resubmission

Supplier to provide required information under Beneficial Renewal to Law

. - Application
Owner Information section.

2 Beneficial Owner Information For Criteria of Beneficial Owner, at
el s e B e ) 2 e e e O o least one checkbox must be ticked, or
?“”“""”’“””“"“ S tick Exempted checkbox if it is not
i ot & o ) e e o applicable.

s Note:

penehical ouner * Please submit exemption letter to
NRIC/Paszport o, @ NRIC O Passport Date ofbirtht st A Perscn Becomes/Casses T Bacorm Barafical Crarr® when Exem pted checkbox is ticked.
— - e = « PETRONAS adopts BO criteria per
] [ ar SSM guideline.
 reem ) pr— il If the Company has more than one BO,
click +Add Beneficial Owner icon inside
e @ , the Legal Owner section to add
w| [JAROC [JBROC [JCROC [1DROC EROC (] Erempis additional BO.

+@ Note: Button will not be available if

Legal owner Type is Individual.

Click +Add Beneficial Owner icon
outside the Legal Owner section to add

+ The information will only be used solely internally by PETRONAS and will not be disclosed to any . additional BO who is not tied to any
° ° .’.‘ .- third-party. ...‘ Legal Owner .
¥ + Please consult your Company Secretary on BO Declaration. Do not attempt to interpret it yourself. (4 . _ °

* All information must be declared in order for you to submit Company Application.


mailto:license.management@petronas.com

Company Information oo

Compalfly Comp_any KYC_& Submission Rejection &
Supplier to provide required information under Beneficial Remewal Ormation  Profile - Compliance Resubmission

Owner Information section. Application

For Legal Owner Type: Individual, only

- N .
Beneficial Owner Information one BO can be declared.

individuals v who are Beneficial Owner of the company at each and all layers up to the Ultimate Beneficial Owner 0

Legal Owner

@ Legal Owner Type* O Company @ Individual (O Mo Legal Gwner
Legal Owner Full Name® NRIC/Passport No.* @ NRIC (O Passport
Beneficial Owner

@ Beneficial Owner Full Name® Percentage of Ownership/Voting Rights* @

9 Company Information

(=]

Please fill-in the BO information
accordingly.

0000

Percentage of Ownership/Voting
Rights is in relation to the control of

NRIC/Passport No. * O NRIC O Passport Date of birth* Date A Person Becomes/Ceases To Become Beneficial Qwner*
B e applicant company.
Resiﬂznll;t(ujumr;' R?siden{l;lii;k‘ k Residential Postcode™ NOte: TOta l pe rCe nta g e Of OWn e rs h i p
v | pleasesctert - v for all owners shall not exceed 100%.

Please select the Type of Beneficial

Owner:

» Direct — BO is tied to a Shareholder.

* Indirect — BO has no tie to any
Shareholder.

Type of Beneficial Owner/*Exempted* Criteria of Beneficial Owner* [:]
A-ROC B-ROC C-ROC D-ROC -ROC Exempte
- Please select -- > s = il 2 L= i

4  Add Beneficial Owner

Save ‘ Save & Next

Note: PETRONAS adopts BO definition
per SSM guideline.

* The information will only be used solely internally by PETRONAS and will not be disclosed to any .
third-party. tel .,

¥ + Please consult your Company Secretary on BO Declaration. Do not attempt to interpret it yourself. (4 0.’."..'.' '

* All information must be declared in order for you to submit Company Application.



New Company
Company Company KYC & Submission Rejection &

]
Company Information
Information  Profile = Compliance Resubmission

Supplier to provide required information under Beneficial Renewal g

- = Application
Owner Information section.
. _ For Criteria of Beneficial Owner, at
& Beneficial Owner Information .
© company ormat o least one checkbox must be ticked, or
s . tick Exempted checkbox if it is not
Legal Owner .
: Legal Owner Type * O Company @ Individual (O Mo Legal Gwner appllcable
o Legal Owner Full Name® NRIC/Passport No.* @ NRIC (O Passport
o
Note:
senchicial Ouner * Please submit exemption letter to
gt o © NRIC © Pespor Dt P e s T e B G when Exempted checkbox is ticked.
E - + PETRONAS adopts BO criteria per
e | SSM guideline.
Click +Add Beneficial Owner icon

outside the Legal Owner section to add
additional BO which has no tie to any
Legal Owner.

Type of Beneficial Owner/*Exampted* Criteria of Baneficial Owner* o
A-ROC B-ROC C-ROC D-ROC -ROC Exempte
— Please select -- - RO ROC RO tle] E-f mpted

* The information will only be used solely internally by PETRONAS and will not be disclosed to any .
leq . third-party. '.-.. Ciire. _
¥ + Please consult your Company Secretary on BO Declaration. Do not attempt to interpret it yourself. (4 '00.'%.'.' . .'.'.- PR Y _ R oo o4
@

* All information must be declared in order for you to submit Company Application.


mailto:license.management@petronas.com

Company Information

Supplier to provide required information under Beneficial
Owner Information section.

Type of Beneficial Owner/"Exempted" Criteria of Beneficial Owner*

- Please select - o A-ROC B-RO C-ROC D-ROC -ROC Exempted

9 Company Information

o

o
o
o
o

Legal Owner
Legal Owner Type* O Company O Individual @ No Legal Owner

Beneficial Owner

Beneficial Owner Full Name® Percentage of Ownership/Voting Rights*

New Company
Application

Company Company KYC & Submission Rejection &
Information Profile Compliance Resubmission
Renewal to Law

Application

If there is no legal owner, manual
declaration need to be made by
clicking on +Add Beneficial Owner
icon outside the Legal Owner section.
Then, tick on ‘No Legal Owner’ radio
button.

gt s @ NRIC O Passpor Dt B ekl BB O Note: Please submit exemption/no

Nationality” Bumiputera Status® Position in the Company*™

-- Please select -- ~ -- Please select -- ~

Residential Country* Residential State* Residential Postcode®

-- Please select -- ~ -- Please select -- ~

Residantial Address* City*

Type of Beneficial Owner/*Exempted* Criteria of Beneficial Owner*

-- Please select -- v

legal owner letter or email to

there is no legal owner declared.

Please fill-in the BO information
accordingly. Supplier may fill-in "Not

Applicable” remarks and fill-in dummy

selection (e.g. dummy date) in the
form.

Click +Add Beneficial Owner icon
outside the Legal Owner section to
add additional BO which has no tie to

The information will only be used solely internally by PETRONAS and will not be disclosed to any . any Legal Owner.

third-party.

All information must be declared in order for you to submit Company Application.

Please consult your Company Secretary on BO Declaration. Do not attempt to interpret it yourself. 2092005 % o


mailto:license.management@petronas.com

]
Company Information oo
Company Company KYC & Submission Rejection &

Supplier to provide required information under Annual Remowal ormation  Profile  Compliance Resubmission
Audited Report/Management Account section. Application

- Annual Audited Report/Management

CoMPANY ABPLICATION @D Annual Audited Report Account section refers to the
Company Information o o . .

9 pany Inf . Please review the fetched annual audited report below Company lateSt flnanCIal Informatlon

o

Financial Year

@ S Exempt Prvate Gompary s/ Note: This section is not applicable
31/12/2019 No - = -

(or visible) for newly incorporated
company i.e. Incorporation date is less
than 20 months from date of
application submitted.

o000

Auditor Unqualified Reports (Yes/No}

nagement account information below (]

Financial Data * Profit/Loss of the Year (RM)

30/06/2022 =] -40,979.40

Balance She

Financial date shall be the latest.

Mon-CurrentAsse e G Share Premium (RM)

400 -40.979.70 65.586.00

Fixed Assets (RM)
0.00 136,914.81 104,521.00

For ROC Registration Type, date shall
be within 8 months of its latest
Financial Year End from company's
application submission date.

Other Assets (RM)
0.00

Current Asset (RM

Total Asset (RM)

Share Premiu

0.00

b S For other Registration Type, Supplier
% must submit either one of the
SN e | following:

* Annual Financial Statement - Date

» PETRONAS License & Registration (L&R) General Guidelines indicates that Supplier is required to not exceeding 8 months from 31
submit their latest Audited Financial Statement (AFS) on an annual basis to PETRONAS. Failure to do _ December of the year.
oy B so may result in Supplier status become Non-Compliance. . * Management Account - Date not

* Supplier must ensure the filing of AFS to SSM and update of latest AFS to PETRONAS are done timely. q exceeding 3 months from Company -'..
Application submission date. 2o




]
Company Information oo
Company Company KYC & Submission Rejection &

Supplier to provide required information under Annual Remowal ormation  Profile  Compliance Resubmission
Audited Report/Management Account section. Application

Company which has Exempt
Private Company status for its

0 Annual Audited Report
Please financial information declared at

e Company Information
ease review the fetched annual audited report below

o

° o SSM  shall fill-in the Company
Financial Year K . . . .
7 . e financial information in PLMS
2 31/12/2019 No
° . manually.
Auditor Unqualified Reports (Yes/No}
Yes .
Auditor Address Consolidated Accounts [Yes/No) Co m pa ny Wh ICh ha s
v Group/Consolidated financial

information declared at SSM shall
fill-in  the Company financial

Balance Sheet

Non-C Assets (RM) Non-Ci Liabilities (RM) 1 H
4::0 urrent Assets. _:JDOHS urrent Liabilities InfOrmatlon (nOt Group/
T T Consolidated financial information)
0.00 i o
in PLMS manually.
‘Other Assets (RM] Long Term Liabilities (RM}
0.00 0.00
Current Asset (RM) Total Liabilities (RM)
Total Asset (RM) Share Capital (RM)
Share Premium & Reserve (RM} Retained Eamings (RM}
0.00
Minorit) y Interests (RM) Net Worth (RM)
0.00 1,476,232.00

* PETRONAS License & Registration (L&R) General Guidelines indicates that Supplier is required to
submit their latest Audited Financial Statement (AFS) on an annual basis to PETRONAS. Failure to do _
‘ed ¥ so may result in Supplier status become Non-Compliance. ey N
* Supplier must ensure the filing of AFS to SSM and update of latest AFS to PETRONAS are done timely. :'0:.'%'.'.' '




]
Company Information o
Company Company KYC & Submission Rejection &

Supplier to provide required information under Annual Remowal Information  Profile  Compliance Resubmission

to Law
= . Application
Audited Report/Management Account section.
The company’s Net Worth must be
N ) 0 Annual Audited Report positive. Otherwise, application will
Company Information o
? pany Inf ! Please review the fetched annual audited report below be reJected
? Financial Year . . .
7 e Exempt Prvate Gomparyvesiol Supplier is required to perform
9 e 31/12/2019 Mo o o0_a 0 .
$ 4 st e e capital injection in order to turn
5050 S S S their Net Worth from negative to
D Management Account succes .
positive.
iagement account information below ﬂ
= e In case of capital injection has
Balance She : b
N —— been performed & Net Worth has
e : _ turned positive, but not reflected
oo in the latest financial report in
(gtg;lﬂssets(RMJ :;‘;;‘;";;“w SSM, System Wl“. not allOW
—— e s submission from  Supplier. For

[ D2dunz022 statementpor .

assistance, Supplier may submit the

following documents to PETRONAS

Contact Centre:

* Latest Company Profile report
from SSM.

* Latest Management Account at
the end of recent month, duly
signed by  Supplier's  Top
Management.

)glogleg .

M ‘

rve (RM)

Minority Interests (RM]
0.00

. -"o".l
.. .........o.... ..
<



New Company
Application

Company Information

Supplier to provide required information under Annual
Audited Report/Management Account section.

Renewal
Application

Balance Sheet

Non-Current Assets (RM) Non:
4.00

-Current Liabilities (RM]
9 Company Information

Fized Assets (RM)
0.00

Hold on! Before that...

Please ensure you have declared Company level financial information

Other Assets (RM)
0.00

0o 0 0 O O

instead of Group level based on Annual Audited Report.

Minority Interests (RM)
0.00

Income Statement

Revenue [RM)
0.00

Met Dividend [RM)
0.00

Profit/Loss After Tax (RM)

Attachment

Browse +

Sharehelder Funds
1476,.232.00

Save & Next

Company
Information

Company KYC & Submission Rejection &
Profile Compliance Resubmission
to Law

Please ensure to attach the latest and
complete financial document in the
application.

For ROC Registration Type, the AFS
document shall be:

v Audited by Auditor.

v Endorsed by Commissioner of Oath.
v Duly signed by Directors.

v Include Auditor’s Report

For others Registration Type, Supplier
must submit either Annual Financial
Statement or Management Account
which is duly signed by Top
Management.




Company Information o

Supplier to provide required information under Annual

Audited Report/Management Account section.

— - Balance Sheet

Non-Current Assets (RM) Non-Current Liabilities (RM]
9 Company Information 400 @
o _— " Fixed Assets (RM)

Hold on! Before that...

Other Assets (RM)
0.00

o 0 0 O

Please ensure you have declared Company level financial information
instead of Group level based on Annual Audited Report.

Shara Pra

0.00

Minority Interests (RM)
0.00

Income Statement

Revenue [RM) Met Dividend [RM)
0.00 0.00

Profit/Loss Before Tax (RM) Profit/Loss After Tax (RM)

Attachment

Shareholder Funds

1476.232.00

Company Company KYC & Submission Rejection &
Information Profile Compliance Resubmission
Renewal to Law

Application

Click on the ‘Save’ button to save the
progress.

Click on the ‘Save & Next' button to
save the information and proceed to
the next page.

Upon clicking on ‘Save & Next' button,
a reminder message box is prompted
to ensure Supplier is providing the
correct financial information.

* Click Yes' button to proceed with
the next page.

* Click ‘No’ button to maintain in the
same page and make the necessary
amendments.




Company Profile ety
Company Company KYC & Submission  Rejection &

Supplier to provide required information under Company Remowal e Resubmission
Details section. Application

Company Profile osar B Select the Company Sector based on the
following definition:
& Company Details « License - able to participate in
@ company Information Please provide the company details below
tenders for Upstream and
Downstream sector.

0 ticere * Registration — able to participate in

tenders for Downstream sector only.

Company Sector (i}

Company Profile O Registration

N o Note: For license, Supplier will be

ompany Branch State orq -

@ notified to make license fee payment
once company application is approved.

0000000 o eeee

o

PERAK
PULAU PINANG

Supplier is reminded to declare the

location of company branch (if

applicable).

* OTHERS refers to location outside of
Malaysia.

2 Camnany Sia * Supplier may tick none of the

checkbox or more than one checkbox.

Save & Submit




New Company

Company Profile

Company Company KYC & Submission Rejection &

Supplier to provide required information under Company Renewal Information  Profile  Compliance Resubmission
Status section. Application
Indicate if the company is a
2 CompanyStatus manufacturing company:
 Commem i @ e o + Private manufacturer — Private
i PR limited company (e.g. Sdn Bhd)
.- o that uses components or raw
;’Cwmm materials to make a finished
! _ food.
1 * Public manufacturer - Public
1 limited company (e.g. Bhd) that
° B Certifications uses components or raw
: materials to make a finished
- R ° good.
g * Non-manufacturer -  Any
o company other than

Certification Number *

manufacturing company.

Start Date * End Date *

17/02/2022 B 15/02/2023 =}

Attac]

nt of Bumiputera *

Save & Submit




New Company
Company Company KYC & Submission Rejection &

u
Company Profile
Information  Profile = Compliance Resubmission

Supplier to provide required information under Renewal g

WLl - - A li ti
Certifications section. ppication
5 Cortificati Indicate if the company has valid
S e Bumiputera License certificate (Sijil Taraf
© Company Infrmation @SijllTararBumi ° Bumiputera) from Ministry of Finance or
: Do yo ijil Taraf Bumi certificate? * M E DAC .
) o
. Copaten e If Yes, Supplier is required to enter the
© commpefie B certificate number, start date, end date
X 1710212022 8] [ 20 ® and attach a copy of the certificate.
i ‘ Supplier is encouraged to obtain STB if
° Supplier would like to apply for SWEC with
7 @ PUKONSA License ° >51% Bumiputera requirement.
For Sabah companies, indicate if the
. company has valid PUKONSA License
certificate.
UPKJ License [:]

©

o If Yes, Supplier is required to enter the
° certificate number, start date, end date
and attach a copy of the certificate

For Sarawak companies, indicate if the
company has valid UPKJ License
certificate.

* All documents submitted must be scanned from original document and in colored version.
¥« Please ensure information declared in PLMS is consistent with document(s) submitted.

If Yes, Supplier is required to enter the
certificate number, start date, end date
and attach a copy of the certificate




New Company

]
Co m pa ny P rOfI le Application
Company Company KYC & Submission  Rejection &

Supplier to provide required information under Remewal o e Resubmission
Certifications section. Application

Sil Anak Negeri ° 74© For Sabah companies, indicate if the company
@ has valid Sijil Perniagaan Anak Negeri Sabah.

0 ¢
g 3
3
3
3

rtification Number®

If Yes, Supplier is required to enter the certificate
— number, start date, end date and attach a copy of
the certificate
Note:
* The certificate may be used to determine
locality of Sabahan vendors, subject to
B Contact Person approval by Joint Working Committee (JWC)
. between Sabah State Government and
) PETRONAS.
- » For details on how to apply / renew, please
refer to . You may also
contact the following persons-in charge and
scan the QR code below to save the details:
1. Pn Nur Asyikin Mohd Yunus
( )

2. Pn Sheila Ipang
(

DODOODOO@ L S T e

Registration

* All documents submitted must be scanned from original document and in colored version.
¥« Please ensure information declared in PLMS is consistent with document(s) submitted.



http://www.jehans.gov.my/
mailto:NurAsyikin.MohdYunus@sabah.gov.my
mailto:Sheila.Ipang@sabah.gov.my

Company Profile ety
Company Company KYC & Submission  Rejection &

Under Contact Person, Supplier is required to provide Remowal Information  Profile  Compliance Resubmission

to Law

H 1 = = H = Application
details of company'’s Licensing & Registration focal.
5 c o Provide contact details of
tact . . Q 0
© Company termation B erson Licensing & Registration focal for
. Registration the Company.
[ ] =y 60 -
9 Company Profile
o
: %2} Employments
it Top Managemen [: ]
NRIC/PassportNo. * @ NRIC (O Passport Position *
CEO ~
Employment Status * Total Years of Working Experience *

Save & Submit

This information is IMPORTANT as the focal will be contacted by PETRONAS and will receive

) . notification on PLMS or any licensing & registration matters. Thus, please ensure the contact .

ol %l e v details is correct and update in timely manner. ..’.o .','.- oy - 29a.° o
o9




Company Profile

New Company
Application

Compalfly Comp_any KYC_ & Submission Rejection &
Under Employments, Supplier is required to provide details Roroe Information  Profile  Compliance Resubmission
Application

of company’s top management, management team and

employment summary.

@ Ccompany Information

Company Profile

0000000 oo

o

Provide details of the Top
Management personnel.

3 eam from your company below.
Top Management [ ]
* Bumiputera -

Malaysian Citizen.

* Local - Non-Bumiputera
Malaysian Citizen.

* Foreign - Non-Malaysian Citizen.

222 Employments

Bumiputera of

of

Email address *

Note: Top Management shall be a

salaried employee with the

* highest-ranking position in the
company (e.g. Chairman, Chief
Executive Officer, Managing
Director and President) who is
responsible for the entire
corporation.

Email address *

* For Email address, please provide the Top Management email address (not email address of other
individual or company’s general email e.g.

* For Handphone No, please provide the Top Management Handphone Number (not landline number).



mailto:generalenquiries@company.com

Company Profile ety

Compalfly Comp_any KYC_& Submission Rejection &
Under Employments, Supplier is required to provide details Renowal Information  Profile  Compliance Resubmission
of company's top management, management team and Application
employment summary.
{08 Provide details of each

@ Management Team success o
. X

Full Name * Status

° Company Information Bumiputera v
L4 NRIC/PassportNo.* @ MRIC (O Passport Position *
[ ]

Engineering Manager v
[ ]
® Email address * Phone No. *
® - N +60 -
e Company Profile Employment Status * Total Years of Working Experience ™
o Permanent v 2
[+]
[=]

+  Add moreteam

o

If further verification for Bumiputera Status is required, the following supporting document(s) may bcx
requested:
¥ a) Birth certificate which states the individual's race OR
b) Bumiputera status confirmation letter from:
* Pejabat Hal Ehwal Anak Negeri Sabah (PHEANS)
* Mahkamah Anak Negeri Wilayah Persekutuan Labuan (MANWPL)

Note:
» For management team who is also a Director/Shareholder and FOAR/Section 68 has been provided,
no additional supporting document is required.

* All documents submitted must be scanned from original document and in colored version.

* NRIC is for Malaysian citizen only. For Non-Malaysian citizen, please tick Passport.

11

Management Team.

* Bumiputera - Bumiputera of
Malaysian Citizen.
* Local - Non-Bumiputera of

Malaysian Citizen.
* Foreign - Non-Malaysian Citizen.

Note:

* Management shall be employees
(permanent, contract or
secondment) sitting in
managerial positions e.g. Vice
President, Senior General
Manager, General Manager,
Senior Manager, Manager etc.

+ Top Management shall not be
part of Management team
(Duplicated declaration is not
acceptable/allowed).

Supplier may add more
management team details by
clicking on '+ Add More Team' icon.



Company Profile

Under Employments, Supplier is required to provide details
of company’s top management, management team and
employment summary.

s R @ Employment Summary
° Company Information Total No. of Employees *

L] No. of Permanent Staff (BUMIPUTERA} 14
L]
L]

No. of Permanent Staff (LOCAL) 0
L]
® -

No. of Permanent Staff (FOREIGN) 0
e Company Profile

No. of Others Staff (BUMIPUTERA)
o 7
o
o No. of Others Staff (LOCAL) 0
L B
[« No. of Others Staff (FOREIGN) 0
]
]

o

O Bumi Summary
Status Equity (%) Board of Director (%) Management (%)
Bumiputera 100.0 1000 1000

Local 00 0o oo

Foreign 0.0 00 00

New Company
Application

Company Company KYC & Submission Rejection &
Information Profile Compliance Resubmission
Renewal to Law

Application

Declare total number of employees
based on:

* Permanent staff

* Contract staff

* Others

Note:

* The declaration shall be
according to their
‘BUMIPUTERA’, ‘LOCAL’ and
'FOREIGN’ status.

* The total number of employees
shall also include the
management team.

» Contract staff shall be declared
under OTHERS.

Employment (%)

1000

0o

0.0

» At least two (2) employees shall be declared.

. .';.-. ¢ * Please indicate O (zero) if none of company employees fall under the categories. ..’ .o .'."o'.'.' ..,

BT s sesoiss o Barn
4 -




Company Profile

New Company

Application

Company KYC &
Profile Compliance

Under Bumi Summary, information is derived based on Renewal Information
information keyed-in at the respective sections (Director &  “PPien
Shareholder & Employments).
0 Bumi Summary @

Status Equity (%) Board of Director (%) Management (%) Employment (%)

Bumiputera 100.0 100.0 100.0 100.0

Local 0.0 0.0 0.0 0.0

Foreign 0.0 0.0 0.0 0.0

Total 100.0 100.0 100.0 100.0

N\

" atthe respective section is correct or not.
"% ¢ Ifinformation keyed-in is incorrect, then please do necessary amendment.

+ If information keyed-in is correct and technical issue is suspected, please log ticket to PETRONAS ICT.

If the information appeared in the table is incorrect, company to verify whether the information keyed-in

- .. ... ... I.. .
0g %09 %05 °%0,4 %
° ® () ®
® ® ® )
.... (4 TS T

[ ] ...:..'..

Submission

to Law

Bumi Summary table shows the
Company Bumiputera
composition at Equity, Board of
Director, Management  and
Employment level.

The information is derived based
on information keyed-in at the
respective sections (Director &
Shareholder & Employments).

Note: The total of each column
shall be 100%.

Rejection &
Resubmission



KYC & Compliance to Law

Supplier is required to complete the KYC self-declaration

and provide declaration on Compliance to Law before

submission of company application.

e Company Information

Company Profile

(-]
-]
o
-]
-]
Q
[-]
[-]

Q

B Know Your Counterparty (KYC) Questionnaire @

Please answer the questions below

performing such work or
business and background

Sanctions

cy statements on the standards of behaviol

i. Is the Company or any of its affiliates are incorporated, located within or operating from any Countries Subject to Comprehensive Sanctions?

Yes

0 No

ii_Is the Company or any of its afiliates are engaged in transactions, investments, business or other dealings that directly or indirectly involve or benefit any Countries Subject to Comprehensive Sanctions?

QO Yes
0 Mo

Data Privacy/Personal Data Protection

Is the Company providing personal data processing services to PETRONAS or carrying out personal data processing activities for and on behalf of PETRONAS?

Yes

ot

Declaration @

Compliance to Law

(including but not lim:

grity, openness and accountability in the conduct of the group’s business and operations. PETRONAS seeks to conduct its affairs in an

0BE’) sets out PETRONAS' core principles and detal and ethical conduct including v

sponsible and transparent manner.

New Company
Application

Company Company KYC & Submission Rejection &
Information Profile Compliance Resubmission
Renewal to Law

Application

8 Supplier is required to answer all
listed questions under the KYC
section which include sanctions and
data privacy.

respect to ethics and integrity,

Note: This section will be required
for all company application (new,

¢ renewal & update).
Supplier is required to provide
declaration on Compliance to Law.
o

Note: The declaration is required for
all company application (new,
renewal & update).

Click ‘Save & Submit' button to
proceed.

S [ semosiome | Note: The ‘Save’ button allows to
I save progress as ‘Draft’ to resume
later.




New Company

Submission

. . . . C C KYC & Submission iection
Once all required sections are completed, Supplier is 2T gmaion profte Complince T easion
enewa to Law

required to accept the Terms & Conditions and submit the Application
application for approval.

B Proceed to submit the company
application by clicking on ‘Save &
Submit’ button at the bottom right
of the company profile screen.

Disclaimer

Please read and accept the privacy policy before you procee:

Ve hereby AUTHORISE PETRONAS TO
CHED BY ME / US OR ANY OTHER

A submission confirmation pop-up
will appear. Supplier is required to
read and understand the privacy
policy and the terms & conditions
for PLMS.

Check the confirmation box for each
declaration.

Finally, —submit the Company
Application for evaluation by clicking
on ‘Agree & Submit’ button.




Rejection & Resubmission el

H H H s L] = Company Comp_any KYC & Submission Rejection &
In the event of company application rejection, Supplier will 0 Information  Profile  Compliance Resubmission
) . ) ) ] enewal to Law
receive a notification via email and the status will be Application
reflected in the recent activities card.
. e tureuree s @ & ‘B Supplier will be notified on the

Déshboard

Home

rejection of company application
from the 'Recent Activities’ card.

SWEC

LICENSE STATUS

REIEET

Active

Expires on 28 Mar 2025

However, Supplier may only view the
EEEEEE rejection remarks but will not be

able to modify or update the
company application.

Company Profile e

Employee
Principal
Project

Documents

Click on ‘Company Profile’ at the
sidebar to view rejection and
perform amendments for
resubmission.

nnnnnn

REJECT

Q Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.




New Company
Company Company KYC & Submission Rejection &

Rejection & Resubmission

To initiate the resubmission, click on Update Company from  ferews to Law
Company Profile.

& | Click on ‘Update Details’ button
then on 'Update Company’ button.

g

PETRONAS.

Company Profile

Company Details License Information List of Principals List of SWEC List 6f Ugers @ Update details

Update company

A SWEC & LICENSE OVERVIEW
4 INACTIVE

Registration Date Company Type
19/11/2012 PRIVATE LIMITED O O 1 0
SWEC Mode of Operation Normal License Special License
Conm nform Company Profila
Campany Seetar Company Branch State

Régistration Addiedd

License
Registration Country Registration State Registration Postcode
Malaysia NEGERI SEMBILAN 70300
B Add Manufacturer Government-Linked Campany (GLC)
o Ne Ne
Business Country Business State Business Postcode
Malaysia W.P. KUALA LUMPUR 57000
Locality State Locality State Code

OTHERS OTH




Rejection & Resubmission el

Company Company KYC & Submission Rejection &
Information Profile Compliance Resubmission

Supplier may review which section that requires amendment Frenewal to Law

Application

prior to resubmission.

Update Company Application (ROC)

Sections that are acceptable and do
not require changes are labeled as

@ 'SUCCESS'.

D Share Capital SUCCESS

@) Company Information Please review the company contribution information below e

] R Sections that require amendments

’ S are labeled as 'REJECTED".

o 2,5‘00,0(]() 100 "
lN.c(:;;mzl Value of Preference Shares (RM) ;:‘tior;op‘:aupowhotolkm)mapltat . ' ' l
ey Supplier may review the rejection
# 7 - remarks in the field highlighted in
red. Supplier may proceed to update
5 rejected sections (if any) for the rest

of  Company Information &
Company Profile.

@ Director & Shareholder e Note: Supplier is required to
Please review the fetched director and shareholder's information below @ [: ] u pdate/a mend the | nformatlon
W based on the rejection remark

provided.




New Company

Rejection & Resubmission

. . Company Company KYC & Submission Rejection &
Once all the required sections have been completed, youare = = information Profie” Compliance Resubmission
W O Law

required to acknowledge the Terms & Conditions and submit Arptication
the application for approval.

B Proceed to resubmit the company

Disclaimer o application by clicking on ‘Save &

Please read and accept the privacy policy before you procee:

Submit’ button at the bottom right
of the company profile screen.

Ve hereby AUTHORISE PETRONAS TO
CHED BY ME / US OR ANY OTHER

A submission confirmation pop-up
will appear. Supplier is required to
read and understand the privacy
policy and the terms & conditions
for PLMS.

Check the confirmation box for
each declaration.

Finally, resubmit the Company
Application for evaluation by
clicking on ‘Agree & Submit’
button.




GROUP CED
PROCUREMENT

SWEC APPLICATION




APPLICATION DEEP DIVE

©  swec
Application




SWEC Application

Supplier needs to be licensed/registered in at least one (1) approved SWEC for the
License/Registration to be valid/effective.

LEARNIN
< Supplier will be able to perform new or renewal of SWEC application.

New SWEC
Application e e °

SWEC MTR Submission Rejection &
ib Resubmission

OBJECTIVES

SWEC
Renewal
Application




O
New SWEC Application s

SWEC Submission Rejecti9n_&
Supplier can search from the SWEC library and quickly view the SWEC SWEC o resemesen

Renewal

MTR prior to application. Application

At the sidebar, click the 'SWEC’
icon to open the 'SWEC library’.

Standardised Work & Equipment Categories (SWEC)

REQUIREMENTS TO APPLY

marke My SW - -
o fookmarked My SWEC Select a mode of operation below to view specific mini
technical requirement for this SWEC.

Mode of Operations. Self-operated

Results ! Sortby newest

Supplier can search for SWECs by
navigating the SWEC hierarchy in
the left column.

All Categories 1137 SWEC found in All Categories

Minimum Technical Requirements

Name & Description Code Type Mode of Operations
Self-operated

Hydrofluaric Acid 4 ACTIVE 10111014P  General Dealer, Manufacturer i .

-} N Supplier can use the ‘Search

e e s i et e e s s s Frm st i UR function to search for the SWEC i.e.
Sulphuric Acid Sl e s T 10111016P  General Dealer, Manufacturer by SWEC number or any keyWOrdS

Engineering. Construction

& Projects (ECEF) L=

To search, fill-in search criteria and
press Enter.

Amines Bumi Requirement 10111100P  General Dealer. Manufacturer

51

Ammania 10111200F  General Dealer, Manufacturer
o Key Personnel

PROJECT MANAGER/ENGINEER

API Class G Cement 10111300P General Agent, Manufacturer

Note: icon is a picture, not a
functional button.

PhD-Degree in Engineering/Science/Occupational
Safety & Health (OSH) / Master-Degree in
Engineering/Science/Occupational Safety &
Health [OSH) / Degree-Degree in
Engineering/Science/Occupational Safety &
Health [OSH)

instrumentation & Contral

10111400P General Agent, Chemical Blender,

Equipment and Services Base Oil
To supp Manufacturer

Click on 'SWEC Name' to view the
SWEC information and requirement
(which will be displayed on the
right sidebar).

Caustic Soda PhD: Minimum 3 years experience in managing 10111510P  General Dealer. Manufacturer
Sy Industrial Hygiene contracts/projects

Master: Minimum 3 years experience in
Other Chioralkali 10U1511P  General Dealer. Manufacturer
oher ) L managing Industrial Hygiene contracts/projects

Degree: Minimum 3 years experience in
managing Industrial Hygiene contracts/projects

Disinfectants/Cleaner/Degreassing Agent 10111600P  General Dealer, Manufacturer

11 - 20 of 1137 entries

Select the ‘Mode of Operation’ to
view the SWEC requirement based
on the available Mode of
Operations for the SWEC.

Click the ‘Apply SWEC as..." button =4 *

to apply for the SWEC. L

.. ‘o » SWEC application cannot be submitted when there is an ongoing/in progress Company Application.
*oc oo * Multiple SWEC applications can be submitted at the same time. 0.'.‘
¥« Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to
submission of SWEC application.



O
SWEC Renewal Application e

SWEC Submission Rejecti9n_&

Existing Supplier will be able to renew its SWEC(s) upon renewal of its SWEC o resemesen

Renewal

License/Registration. Application

= P Y= 'l At the sidebar, click on 'SWEC".

Standardised Work & ipment Categories (SWEC)
All Bookmarked
O,

Results Search Keyword Sortbynewest

Click on ‘'My SWEC' tab to view the
list of existing view.

Supplier can use the ‘Search’
function to search for the SWEC i.e.

Company Profile

50 SWEC found in All Categories

el Name & Description Code Type Mode of Operations Sector Application Status  Special Condition Swec Status  SWEC Expiry Date by SWEC number Or any keywords
e PomesticWasteManagement ) 111710005 General Self-Operated License & Approved No In Active 31/03/2022 To SearCh’ flll-ln SearCh Crlterla and
Project o wer, equipment, services Jr,L'L z ‘___ - Registration preSS Ente r.
Lndustrialw;a's'lleMawr.wiigemei‘tli.": - 111711005 General Self-Operated ;:;::Zim Approved No In Active 31/03/2022 Note icon iS a picture' not a
functional button.
Service Station Accessories 16241200P General Dealer License & Approved No In Active 31/03/2022
Exymast ing siry To supply and deliver/d d Registration . , , .
’ Click on 'SWEC Name' to view the
SWEC information.
Electrodes 16261400P General Dealer License Approved No In Active 31/03/2022
Electric Hand Tools & Equipment 16271200P General Dealer License & Approved No In Active 31/03/2022
Tos Registration
Hydraulic Jacking, Tensioning & Torqueing Equipment 16271300P General Dealer License & Approved No In Active 31/03/2022
To supply ulic Jacking. Tensioning & Torqueing Equipment Registration
e . ..+ SWEC application cannot be submitted when there is an ongoing/in progress Company Application. S
° 9 ® . . . . . ® . . .
oal -+ Multiple SWEC applications can be submitted at the same time. 0 e e, . B B
2092000 %0, . 1 ‘o g

Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to

submission of SWEC application.




SWEC Renewal Application e

SWEC Submission Rejection &
MTR Resubmission

Existing Supplier will be able to renew its SWEC(s) upon renewal of its SWEC
- . - Renewal
License/Registration. Application
SWEC Capabilities macmve SWEC information will be displayed
accordingly e.g. SWEC status,
@ information of approved SWEC (if
23 Certification
Offical documents as proof of formal qualifications or achievernents a ny) )
Board of Land Surveyor Click the ‘Modify’ button to initiate
success SWEC application.
e 74 Click the 'Change Mode of
Contessinioue e Operation’ button to change the
mode of operation for SWEC

applied if required.

Note: Change on SWEC Mode of
Operation cannot be performed
when the company status is not
ACTIVE.

0 Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.

Change Mode of Operation

‘o » SWEC application cannot be submitted when there is an ongoing/in progress Company Application. ..

* Multiple SWEC applications can be submitted at the same time. o.’.’ .,'.-.- oo
Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to 2

submission of SWEC application.




SWEC MTR

For a successful SWEC application, Supplier is required to comply with the
MTR of the applied SWEC. Below are possible MTR required for the SWEC.

1
APPLICATION PROGRESS

©

Minimum Technical
Requirements

o

Principal

o

Key Personnel

Experience

o

Facilities & Equipment

QOOOOO

0 Certification
o Vessel/Rig
lee .'.'.-.' + SWEC with different Mode of Operation may have different MTR. oo % ':..‘.'.o..'..- *eq

* Not all SWECs are imposed with MTR. The MTR will only appear if its applicable.

New SWEC 2 o o
Application
@ SWEC Submission Rejection &
MTR Resubmission
SWEC
Renewal
Application

Principal — the company for whom
the applicant company (company
applying for license/registration) is
representing as an agent. This
could be the product manufacturer
or service provider.

Key Personnel — employees who
are essential to carry out work
relevant to the SWEC.

Experience - the required
company experience with regards
to the SWEC.

Facilities & Equipment — the
required building, process or
production equipment to carry out
work relevant to the SWEC.

Certification — the certification
required to carry out work relevant
to the SWEC.

Vessel/Rig — the required vessel or
rig to carry out work relevant to the 5 =
SWEC. —os




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

View Principal requirements summary. SWEC

Renewal
Application

'l Begin selecting principal by clicking

.. the ‘Select’ button.
Principal

Third party in-charge to be represented for this SWEC application Principal in-charge

Project/Technical Manager

Select principal * Principal

Principal must have a valid

appointment date
Select... +




SWEC MTR o,
SWEC Submission Rejection &
MTR Resubmission
Select existing principal from principal list or add a new principal. SWEC

Renewal
Application

@Principal Lt Add Principal A pop-up which shows principal list
- _ @ will appear.
Select principal from the list of principals below

Note: Added principal (if any) is
listed under the principal list.

Company No* Country ™

To add principal, click on ‘+Add
Principal’ button.

Principal Name Status Person In-Charge Appointment Date s

Er
@ Please fill-in principal details.

1-1oflentries 1row selected 10 » itemns per page 1w oflpages 4 .
T — i Please attach Appointment Letter.

Active

01 Jan 2023 - 31 Dec 2023 Address *

Note: Please refer PETRONAS

General Guideline for the
requirement.

Once completed, click the ‘Add
Principal’ button.

Nopint iy Note: The newly added principal
will appear in the principal list.

© Headquaters

.+ All documents submitted must be scanned from original +: 7 | Seleet pieipel oy me g dac

~ %7~ document and in colored version.
¥ name.

ST PR » Please ensure information declared in PLMS is consistent .y
with document(s submitted i 1] ik Confrm selection't0

proceed.

check box next to the principal’s




SWEC MTR

Confirm compliance for Principal section.

Principal

Third party in-charge 1o

Principal In-

@ cipal *

New SWEC 2 e o
Application

@ SWEC Submission Rejection &
MTR Resubmission

SWEC

Renewal
Application

be represented for this SWEC application

charge

Principal

Third party in-charge to be represented for this SWEC application

Principal In-charge

al*

The selected principal(s) from
the principal list will appear on
the SWEC.

Click '+ button to add more than
one principal (if applicable).

Note: Multiple principles can be
added for the same SWEC.

Click ««+ icon to make changes
to the selected principal.

» Click 'Edit Details’ button to
edit the principal details.

» Click 'Remove Principal’
button to remove the
principal.

System will notify that the
submission is complying with the
requirements.

However, this is still subject to
PETRONAS' approval.



SWEC MTR 21l 006
. SWEC Submission Rejection &

MTR R bmission

View Key Personnel requirements summary. SWEC s

Renewal
Application

oQo

= Key Personnel 'l The number of required key
@ 0 personnel is displayed in the
‘Requirements’ box on each MTR
section.

mportant members of your team who qualifies for the SWEC requirement

Supervisor

Employee * The requirements on the

- Supervisor

N e e qualification and experience for

Select employee... = Certificate onfined space cer i X

@ o each personnel is displayed next to
Here @ each key personnel.

Note: Click ‘More’ to view

complete requirement.
Technician
Begin selecting key personnel by
Employes® clicking on the ‘Select Employee’
- Technician button

Select employee... + = Certificate - Confined space
certification (AESP - Authorized

Entrant & Standby Person)

o 5 years experience in




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing key personnel from Employee List or add new employee into SWEC
the employee list. Application

A pop-up which shows employee
list will appear.

Employee List
Select employee from the list of employee below e
Search Keyword Sort by newest ¥ + Add Employee

Employee Name Pasition Employment Type Total Experience Edit

Permanent 8 years & < 6 >

11 months 30
days

Note: Added employee (if any) is
listed under the employee list.

To add employee, click on ‘+Add
Employee’ button.

To edit employee details, click on #
icon for the relevant employee.

Engineering Permanent

Manager

5 years Note: Upon changing the
employee details, please remove
the selected employee and reselect
the employee again. This is in order
for the changes made to be

reflected on SWEC application.

Permanent 6 years &

Permanent 2 years

1-4ofdentries  1row selected

Confirm Selection



SWEC MTR Aplication >—(C)—()
Application
@ SWEC Submission Rejection &
MTR Resubmission

Add new employee details (e.g. general information, qualification, SWEC
certification, and experience) into the employee list. Apptcation

@ Add Employee e § Please fill-in employee mandatory details.

To add qualification, click on ‘+Add
““““““““ Qualification’ button.
Note: Please provide qualification certificate
— (CV or Resume is not acceptable).

NRIC/PassportNo* @ MRIC (O Pacspor Citizenship * i L TO add eXperlence, ClICk On '+Add
-- Please select -~ v R E Xperience' button
-- Please select -- hd Chentrome*
Email address * Phone No. * N Ote
mmmmmmmmm * Please do not combine several
EXPERIENC Ed

projects/experience in one entry.

* Please provide details of experience per
SWEC applied i.e. experience stated is not
vague e.g. several clients, Supply of CE12.

* Please provide valid experience e.g.
experience with future date is not an
experience.

-- Please select -- v

Employment Type * Total Years of Working Experience* =

-- Please select -- v Project End Date

Once completed, click the '‘Add Employee’
button.

Note: The newly added employee will appear
in the employee list.
e voa e

- 4o -+ All documents submitted must be scanned from original document and in colored version.
¥+ Please ensure information declared in PLMS is consistent with document(s) submitted.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing key personnel from Employee List or add new employee into SWEC
the employee list. Application

11
Employee List

Select employee from the list of employee below

Sort by newest ¥ + Add Employee

Employee Name Pasition Employment Type Total Experience Edit

Permanent 8 years &

11 months 30
days

Permanent

Engineering
Manager

5 years

Permanent 6 years &

Permanent 2 years

1-4ofdentries  1row selected

Select employee by ticking the
check box next to the
employee’s name.

Select the employee’s experience
which is relevant to the SWEC
applied.

Note: Please select experience
which is relevant to the SWEC
applied only.

Click ‘Confirm Selection’ to
proceed.

Note: Kindly ensure that the
selected employee and details
for qualification and experience
is sufficient to comply with the
SWEC MTR.



SWEC MTR

Confirm compliance for Key Personnel section.

2 Key Personnel

mportant members of your team who qualifies for the SWEC requirement
Supervisor

@ Employee *

Project Name | Client Name

Position/Designation description | Company Name
01/01/2022 - 30/12/2022

Project Description

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission
SWEC
Renewal
Application

The selected employee(s) and

experience (from the employee
list) will appear on the SWEC.

System will notify that the
@) submission is complying with the
e requirements.
Certificate- Confined space certi

However, this is still subject to
PETRONAS' approval.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

View Principal/Company Experience requirements summary SWEC

Renewal
Application

'l The description of required
experience is displayed in the
‘Requirements’ box on each MTR

Eé Company Experience

This is your company's track record with relevant projects and contracts related to this SWEC

@ 0&G Control Valves related works section.
Project @) The detailed requirements on the
0 experience displayed on each MTR
Add project.. + Mumber of project SeCtion-
O&G Control Valves related wo Note Cl|Ck 'MOre' tO VleW
Principal project complete requirement.
@ More Begin selecting principal/company

experience by clicking the ‘Add

=6 Company Experience project’ button

This is your company's track record with relevant projects and contracts related to this SWEC

Daily Maintenance on Mechanical work in Oil/Gas/Petchem plant

Project @

Add project.. @ =+ O
Mumber of project

Daily Maintenance on Mechanic

QOwn project

q
[ ] More .




SWEC MTR

Select existing experience from Project List or add experience into the
Project List.

@ Project List

Select project from the list of projects below .E
@ a My Projects Principal Projects Search Keyword Sort by newest ¥ + Add Project

[}

Name & Description Client Name Total Experience

Project Name Client Name 1year

Project Description

1 -1 oflentries 1 row selected 10 = items per page 1+ oflpages

Confirm Selection

. ‘egq o Ce
. LJ [ [J
‘egl0alog le
.

-

Y ST Y )

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

A pop-up which shows Project List
will appear.

All tab shows all
principal/experience which was
added (if any).

My Projects tab shows added
company experience.

Principal Projects tab shows added
principal experience.

To add project, click on ‘+Add
Project’ button.



SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing experience from Project List or add experience into the SWEC
Project List. Application

Please fill-in project experience

PI'OjECt List Add .I;r“oj.e;:t Experience @ details.

Select project from the list of projects below

Note:
0 own * Please do not combine several
o My Projects Principal Proje« o E " projects/experience in one
Project Name * e nt ry
* Please provide details of
experience per SWEC applied
l.e. experience stated is not

Project Belong To *

Client Name *

Project Description *

Name & Description Total Experience vague e.g. several clients,
Supply of CE12.
Project Name £ 1year * Please provide valid experience
Project Description R e.q. experience with future date
= is not an experience.
1-1oflentries 1row selected = ) Once completed, click the ‘Add

Project’ button.

Note: The newly added project

will appear in the project list.
@ Confirm Selection 11 Tic|_< the check box hext to th_e
project name and click ‘Confirm

Selection’ to proceed.

. 'v..v..v.'v. d.......
° ‘e o (4]
® . — - [J
® ° v9a @ o . 5 = v "ea® 4
S Bel e 'o 0959000 ‘. J el 00 e teg vl 00000000
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SWEC MTR

Confirm compliance for Principal/Company Experience section.

E¢ Company Experience

This is your company's track record with relevant projects and contracts related to this SWEC

O&G Control Valves related works @

Project @

Project Name 1

Client Name

01 Jan 2022 - 31 Dec 2022 12 months was Mumber of project

nject Description
O&G Control Valves related
works
Add project... + Principal project

Principal to have minimurm 10
years experience in O8G Control

Valves related works

Less

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

28 The selected experience(s) from
the project list will appear on the
SWEC.

System will notify that the
submission is complying with
the requirements.

However, this is still subject to
PETRONAS' approval.




SWEC MTR 21 0o0-c
. SWEC Submission Rejection &

MTR Resubmission

View Facilities & Equipment requirements summary. swc S

Renewal
Application

The detailed requirements

L T -
%L Facilities & Equipment displayed on each MTR section.

This is your company's track record with relevant projects and contracts related to this SWEC

Facilities - Proper Office Setup @
Ownership of the facilities * Facilities
QO Own Proper Office Setup

Q Lease

Facilities and equipments

Begin by declaring the ‘Ownership
of the facilities’ and attach any
supporting documents (if required).

Begin by declaring the ‘Ownership
of the equipment’ and attach any

oo supporting documents (if required).

Document List

Select document from the list of documents below @

Search Keyword Sort by newest  ~ + Add Document

To attach supporting document,
click on ‘Browse’ button.

Equipment - Company To Provide The List Of Engineering .
A pop-up which shows Document

List will appear.

Ownership of the equipment *

Q Own File Name Document Type File Size
Q Lease o .
O O Lo e 16 Bytes Note: Added document (if any) is

listed under the document list.

Attachment *

1-1oflentries 1 row selected 10 * items per page 1+ oflpages
@ Browse..

To add document, click on ‘+Add
Document’ button.

-+ Alldocuments submitted must be scanned from original document and in colored version.
* Please ensure information declared in PLMS is consistent with document(s) submitted.



SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

View Facilities & Equipment requirements summary. SWEC

Renewal
Application

Attach the supporting
document and provide
mandatory details of attached
document.

Add Document

Document Type *

Document List

Once completed, click the ‘Add

EqUipment v Select document from the list of documents below Documentl button
Attachment *
Search Keyword Sort by newest ~
@ - Note: The newly added
document will appear in the
y _ o Documents list.
Document/Certificate No. * @ File Name Document Type File Size
3 I 16 By Tick the check box next to the
document name.
Start Date *
1-1oflentries 1row selected 10 * items per page 1+ of1pages

Click ‘Confirm Selection’ button
to proceed.

End Date *

E
0
=]
‘
2
3
»
1)
m
a
g
3

Add Document e

. L] ° ®* e
o o O 0o 0o = . 'o-‘o.'o.‘l 0g ",

x * All documents submitted must be scanned from original document and in colored version.

* Please ensure information declared in PLMS is consistent with document(s) submitted.




SWEC MTR

Confirm compliance for Facilities & Equipment section.

&L Facilities & Equipment

This is your company's track record with relevant projects and contracts related to this SWEC

Facilities - Proper Office Setup

QOwnership of the facilities *
QO Own
© Lease

QO Own & Lease

Equipment - Company To Provide The List Of Engineering Workstation/Hardware/ Software

Ownership of the equipment *
Q Own

0 Lease

QO Own & Lease

Attachment *

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

@ W The selected document from
R ) the document list will appear on
Facilities and equipments the SW EC

System will notify that the
submission is complying with
the requirements.

Facilities

Proper Office Setup

However, this is still subject to
PETRONAS' approval.

Equipments

Company To Provide The List
Of Engineering
Workstation/Hardware/
Software




SWEC MTR 21 06
SWEC Submission Rejection &

MTR Resubmission

View Certification requirements summary. SWEC s

Renewal
Application

' The detailed requirements on the

¢] Certification displayed on each MTR section.

Offical documents as proof of formal qualifications or achievements

to have valid certificates
Department of Occupational Safety and Health (DOSH) @ Please proceed to attach copy of
T — ‘requwed’ Certificate by clicking on
S.afet',l and Health (DOSH) Browse button

ass: Surat Kebenaran

Browse... +

License from Local Authority

License from Local Authority

Certificata Class: Businass Licanse

Certificate Attachment *

Browse... +
Manufacturing License from
Malaysian Investment
Development Authority (MIDA)

ass: Manufacturing

Manufacturing License from Malaysian Investment Development Authority (MIDA)
Certificate Attachment *

Browse... +

. . -.‘i..’i..'-. -

-+ Alldocuments submitted must be scanned from original document and in colored version.
* Please ensure information declared in PLMS is consistent with document(s) submitted.




SWEC MTR

Select existing document from Document List or add a new document
into the Document List.

@ Document List

Select document from the list of documents below

Search Keyword Sort by newest  ~ + Add Document

File Name Document Type File Size
Certification 16 Bytes
1-1oflentries 1 row selected 10 * items per page 1w oflpages

Confirm Selection

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

A pop-up which shows Document
List will appear.

Note: Added document (if any) is
listed under the document list.

To add document, click on ‘+Add
Document’ button.




SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing document from Document List or add a new document SWEC
into the Document List. Application

Attach the supporting document
and provide mandatory details of
attached document.

Add Document

Document List

Document Type * Select document from the list of documents below

Certification ~

. Search Keyword Iy o T Add Doci nt . 1
@ Aachmert o oy e i Once completed, click the ‘Add

Document/Certificate No. *

Note: The newly added document

Document’ button.
( 7 ) File Name pocument Type Filesize will appear in the Documents list.

Certification 16 Bytes

Certification Class

Tick the check box next to the
document name.

Certification Grade R
1-1loflentries 1row selected 10 = items per page 1w oflpages

Start Date *

Click ‘Confirm Selection’ button to
proceed.

End Date * e
= Confirm Selection
o Add Document

. ..t...l-..-.'
.
‘e . -..c..o..o..-,.
. ‘e R ] .. .. .. .. L ) °
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SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Confirm compliance for Certification section. SWEC

Renewal
Application

@] Certification

Offical documents as proof of formal gualifications or achievements

document list will appear on the

The selected document from the
SWEC.

Company tc

registration

Department of Occupational Safety and Health (DOSH) SyStem Wlll nOtIfy that the .
submission is complying with the
S requirements.

Swrat Kebenaran

Certificate Start Date End Date

01 Jan 2022 31 Jan 2023 However, this is still SUbjeCt to
Certificate Attachment * PETRO NAS’ approval

OF

. . Manufacturing License from
License from Local Authority S

Development Authority (MIDA)

License from Local Authority

]j Certificate Class: Business License

Manufacturing

Certificate Start Date End Date
01 Jan 2022 31 Jan 2023

Certificate Attachment *




SWEC MTR

View Vessel/Rig requirements summary.

£ Vessel/Rig

The vessel/rig registerad at which work will be performed

Required Vessel Rigs

Vessel/Rig *

Add vessel/rig...

®

. Please refer to PETRONAS General Guideline for further details on the
ﬁ requirement e.g. documents requirement.

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

'l Begin selecting vessel/rig by
clicking the ‘Add vessel/rig...’
button.

Required Vessel Rigs



SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing vessel or rig from Vessel/Rig List or add a new vessel or rig SWEC
into the list. Application

A pop-up which shows Vessel/Rig
List will appear.

Vessel/Rig List

Select vesselirig from the list below Note' Added vessel/rig (If any) is

r listed under the Vessel/Rig list.
Search Heyword Sort by newest ¥ + Add Vessel/Rig
To add vessel/rig, click on '+Add

Vessel/Rig' button.

Vessel/Rig Name Type Start Date End Date

Rig 01/01/2023 31/12/2023

1-loflentries 1row selected 10 = items per page 1+ oflpages

Confirm Selection

L]
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SWEC MTR e —@—0O—C
Application
@ SWEC Submission Rejection &
MTR Resubmission

Select existing vessel or rig from Vessel/Rig List or add a new vessel or rig SWEC
. . Renewal
IntO the lISt. Application

A;,‘.; ;,esse.,mg Attach the supporting document

and provide mandatory details of
@ S vessel/rig.
Vessel/Rig List
Type * Select vessel/rig from the list below Once Completed, C“Ck the ‘Add

Project’ button.

essel size above 500 metric lonne

essel size below or equal 500 metric lonne Search Keyword Sort by newest ¥ 4+ Add Vmuﬁig

Project Start Date *

Note: The newly added document
will appear in the vessel/rig list.

End Date *

. @ Vessel/Rig Name Type Start Date End Date
Vessel/Rig Registration Attachment *

D Rig 01/01/2023  31/12/2023

Tick the check box next to the
document name.

Browse. +

Vessel/Rig Specification Attachment *

Click ‘Confirm Selection’ button to
proceed.

1-1oflentries 1 row selected 10 = items per page 1+ oflpages
Browse... +

Safety Management Certificate (SMC) *

Browse... +
o Confirm Selection
Document of Compliance (DOC) *

Browse... +

G
I Y )

. 7 -C
.t
...° ° .




SWEC MTR

Confirm compliance for Vessel/Rig section.

£ Vessel/Rig

The vessel/rig registered at which work will be performed

Required Vessel Rigs

Vessel/Rig *

®:

New SWEC 2 e o
Application
@ SWEC Submission Rejection &
MTR Resubmission

SWEC
Renewal
Application

@ The selected document from the
@ document list will appear on the
Required Vessel Rigs SWEC.

System will notify that the
submission is complying with the
requirements.

However, this is still subject to
PETRONAS' approval.




Submission i
Q_ SWEC Submission Rejection &
. . . . . MTR Resubmission
Once all the required sections have been completed, Supplier is required to SWEC

Renewal

acknowledge the Terms & Conditions and submit the application for approval. appiication

Y Click ‘Save & Submit’ button to
proceed.

s

Disclaimer
Please read and ac

Note: The ‘Save as Draft’ button
allows to save progress as ‘Draft’ to
resume later.

A submission confirmation pop-up
will appear. Supplier is required to
read and understand the privacy
policy and the terms & conditions
for PLMS.

Check the confirmation box for
each declaration.

by reof. | confirm
eir Personal
e Agree and submit

Finally, —submit the Company
Application for evaluation by
clicking on ‘Agree & Submit’ button.

_ .+ SWEC application cannot be submitted when there is an ongoing/in progress Company Application. ..
-"r: * Multiple SWEC applications can be submitted at the same time. Soo o.'.'.- 0y " .. AEe s
Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to S ) ' 1 ,

submission of SWEC application.



] | | | @
Rejection & Resubmission fowsizc | D—C—O
P il

In the event of SWEC application rejection, Supplier will receive a SWEC

notification via email and the status will be reflected in the recent Application
activities card.

A = BB Supplier will be notified on the
W @ i, ® rejection of SWEC application from

the ‘Recent Activities' card.

Welcome to the major league -

. ) . o _ _ . Mainframe Software (131011009} REJECTED H S l l i

'ou are now a fully-activated PETRONAS Supplier. With this license, you are eligible to bid for oil and gas tenders in y; 2 New s oWeVer, u pp Ier may O n y VleW

Malaysia. Be sure to apply for other SWECS relevant to your business so you can be in the best position to take on ',/ e n 5 .

the opportunies : the rejection remarks but will not

Hide this message :Iamlgrame Software (13101100} N PROGRESS be able to modi fy or u pd ate the
lew Swec is in progress

company application.

Engineering Software (13101000P) IN PROGRESS . .
Click on the rejected SWEC
e e e ion notification at the  'Recent
Industrial Waste Management (111711005) IN PROGRESS . mgm 0 . . .
. Renewsl e sinprogres Activities’ card to view rejection
Active 0 sz
Eupes om0 2025 ; remarks and perform amendments
: S for resubmission.

9 Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011.




] | | | @
Rejection & Resubmission fowsizc | D—C—O
S o

Supplier may review which section that requires amendment prior SWEC
to resubmission. Application

SWEC Capabilities resecren D Supplier may review the summary

fampemesefivare B of rejection remarks on top of the
@ Reectin SWEC application.

Sections that requires amendments
are labeled as 'REJECTED".

2 Key Personnel

mportas embers of your team who qualifies for the SWEC requirement

P SWEC Capabilities wcreo A Supplier may proceed to update

e rejected sections (if any).

Selected Employee

@ et SRR B e Note: Supplier is required to
I e B o et e update/amend th_e .information
4 @ based on the rejection remark
e e e provided.
[ Sections that are acceptable and
do not require changes are labeled
Facites - actoryabrication yardworkehop layout plan as 'SUCCESS'.

Suceess

Ownership of the facilities *

Lease
Attachment

[ NoraseLeRBLEs

Facilities = Manufacturing process flow chart



Rejection & Resubmission e —-O—00—0
SWEC Submission Rejection &
MTR Resubmission
Supplier may review which section that requires amendment prior SWEC

Renewal

tO I‘eSmeISSIOI"I. Application

SWEC Capabilities resecreo G Click the ‘Modify’ button to update
e the SWEC application.

T 74| Click the ‘Change Mode of
Operation’ button to change the
mode of operation for SWEC
applied if required.

2 Key Personnel

rmportant members of your team who qualifies for the SWEC requirement

ICT/EE Personnel EWE? f:akp?blrlltl?s REIECTED WQ .
Note: Change on SWEC Mode of

. _ Operation cannot be performed
Rejection Bl Facilities & Equipment 2
Pessonne! designaio CT/EE pers T i o buiings st whih the werk il e don nd the et an sftuar reguied fr s SWEC when the company status is not
ACTIVE.

Selected Employee

V;W Facilities - Document on factory/fabrication yard/workshop

CEO Success

Project Name | Client Name
Position/Designation description | Company Name

01/01/2022 - 30/12/2022
[ NoTAvPLcABLEL

Project Descriptior

Facilities - Factory/fabrication yard/workshop layout plan
Success
Oumership of the facilties *
Lease
Attachment

[ NoraseLeRBLEs

Facilities = Manufacturing process flow chart

Change Mode of Operation




] ] ] ] @
Rejection & Resubmission psee - O—O0—0
e

Once all the required sections have been completed, you are required to SWEC
acknowledge the Terms & Conditions and resubmit the application for Apptcation
approval.

i Proceed to resubmit the SWEC
T application by clicking on
‘Update’ button at the bottom
right of the SWEC application
screen.

Note: The ‘Save as Draft’ button
allows to save progress as ‘Draft’
to resume later.

A submission confirmation pop-
up will appear. Supplier is
required to read and understand
the privacy policy and the terms
& conditions for PLMS.

Check the confirmation box for
each declaration.

Finally, resubmit the SWEC
Application for evaluation by
clicking on ‘Agree & Submit’
button.

_ .+ SWEC application cannot be submitted when there is an ongoing/in progress Company Application. e
-"r: * Multiple SWEC applications can be submitted at the same time. , I 0. A
Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to S e ' 1 NG
submission of SWEC application.




GROUP CED
PROCUREMENT

APPROVAL & LICENSE FEE PAYMENT




APPLICATION DEEP DIVE

Approval
& License Fee
Payment




Approval & License Fee Payment

Supplier will be notified when their Company or SWEC Applications are approved. A license fee
payment is only applicable for New License, License Renewal and Update to License Sector only.

LEARNING Supplier will be able to perform license fee payment and download
OBJECTIVES License/Registration certificate.

O—(—0G—

Receive Pay Download Receive
Notification License Fee Certificate GEP SMART™

Invitation




: e 0—O0—0——0
Receive Notification oo Yor , Domowt R

Notification License Fee Certificate
Invitation

For a License application, Supplier is required to pay a license fee to complete
the process.

'} Once the company application has

.Eg., G D00 o & been approved, Supplier will be

notified to pay the license fee.
Dashboard

This notification is sent via email
and is also highlighted on the PLMS

RECENT ACTIVITIES
You're almost there...

Feasibility Study / Conceptual Design - Subsea Enginee acTive

Both your company profile and first SWEC are approved. You may SWEC application has been approved pOI’tal daSh boa I’d o
now pay your license fee and activate your PETRONAS supplier Updated yesterday
license. Renewal happens every 3 years. T b . th l f t
. ) O begin the ucense ree payment,
Oz — W) e click the ‘Pay license fee’ button.
ompany profile is approves

2 weeks ago

Note: License fee is not applicable
for Registration sector.

LICENSE STATUS

Payment pending l
4 + A valid license enables Supplier to supply goods or services to both Upstream
lf and Downstream sectors.
\ « Avalid registration enables Supplier to supply to the Downstream sector only.
° 9 ® 9 ........ .......'...;... L] ° . ‘e ..';.::...::.:.:..;:.....
oo "o"o::o:.o Sog.

"... o
se00%00,



[ |
P a L I c e n s e F e e Receive Pay Download Receive
Notification License Fee Certificate GEP SMART™

Invitation
Perform license fee payment as per invoice generated.
& 2 8 < ‘8 Review the ‘License Invoice’ details
WM Iz and check that the new license
AFEED e validity period and amount is
correct.
@ License Invoice & Share Link
RM 750,00 R o o Y,
} , o Click the ‘'Make Payment’ button to
License 750.00 0.00 750.00 proceed-
@Payment Methods ;:';';O(;U
Please choose a method to make payment Choose the payment methOd
- . * Online Banking - for payment
RM 750.00 PLMS00424% gdpims devops@gmail.com through MalaySian Bank Only.

PAYMENT TYPES

Note: License fee payment shall be
made via online payment (FPX)
only. Other payment methods e.g.
cash, money order, personal cheque
or credit card are not acceptable.

Make Payment




O0—0—(C——~0O
[ |
P ay I I c e n se Fee Receive Pay Download Receive
Notification License Fee Certificate GEP SMART™

Invitation

Perform license fee payment via Online Banking (FPX).

Payment Methods Choose your relevant ‘Bank Type'
and ‘Payment Bank Services'.

Please choose a method to make payment

PAYMENT DETAILS

Amount Due Invoice No. Email

RM 750.00 PLMS004241 e

FAYMENT TYPES

Acknowledge the Terms &
Condition’ to proceed.

Payment Bank Type* Payment Bank Services*® Proceed W|th ’Make Payment’ tO
Select Bank Type v Select Bank v complete the process.

@ | have read and agree to FPX's Terms and conditions




[ | [ |
Download Certificate
Notification License Fee Certificate GEP SMART™
Invitation

Registration certificate is issued virtually via PLMS once Company Application is approved,
while License certificate is issued virtually via PLMS once the Company Application is
approved and license fee payment has been made.

g i Wy @ < 1 "tl)'Zech;i:|2LPayment Receipt will
License acmive yee

Note: The License Certificate can
@ Official Payment Receipt @ 4 Download Receipt be retrieved via Company Profile >
click on License Information tab >

License Certificate click on the and then click
Vs dorled e it below on the 'View Certificate’ button to

rmomsd view the certificate.
PETRONAS

LICENSE TO SUPPLY PRODUCT/SERVICE TO EXPLORATION AND

OIL/GAS COMPANIES MALAYSIA To download the receipt, click

‘Download Receipt'.

nio Transaction Statu:

s
-
In exercising the powers conferred by Section 7, Petreleurn Davelopment Act 1974.and in accordance to Regulation 5 of the petrolewm Regulztion 1974, delega pos7204 Suecessul ,’?%////////ﬁ 25 October 2019
“

the Prime Minister of Malaysia, | hereby issue the L cense under Regulztion 3 of tha Petroleur Regulation for the purpose of the above to

%////////////////////////////f e e ECle the ‘View Certificate’ button

Recsipt No. Receipt Date

e to view License/Registration

ype of Company: License RM 750.00 Certificate

Duration of License: 241002018 - 2410722
License Fee: RM750

Categories of s attached in ‘CATEGORIES OF
Product/Service: LICEMSE/REGISTRATION

To download the

License/Registration certificate,
click on ‘Download Certificate’
button.

Spec al conditions impose onto this license -

Subject to the special conditions a5 sttached

General requirements of this License are as stated in the next

- Page 1 of 2 pages @ Download Certificate



4
Receive GEP SMART™ |nvitation | I
Notification License Fee Certificate GEP SMART™

Invitation

Upon obtaining license or registration, Supplier is required to create GEP
SMART™ account to start procurement transactions.

@ SMART by GEP Primary Registration Form D inoox x & 2 B New Supplier (without GEP
SMART™ account) will receive a

i GO4PM(Ominutesag) F W GEP SMART™ invitation via email
e upon the approval of first SWEC
application.

[Internal]
Dear Ahmad,

We would like to invite you to register a SMART by GEP account with PETRONAS. Please click here to start your registration. Please fill in and submit the Primary Registration Form (PRF) to complete your registration Suppl‘ier is reqUired to complete
Your login credentials will be created upon email verification and you will then be able to access the system. and Obtain approval for Su pplier
profile in GEP SMART™ to ensure
Supplier is not missing out on any
e business opportunity with

Regards, @. PETRONAS.
SMART by GEP®

IMPORTANT: Please do not reply or send any enquiries to this email (support@gep.com

You are required to complete your supplier profile in SMART by GEP to ensure you are not missing out on any business opportunity with PETRONAS

To learn more about GEP
SMART™ go to the link below to
obtain FAQs, user guide and
system briefing video:

For any queries, please contact PET ICT Support:
Phone:

Malaysia: 1-800-88-0011

Email: supplier.servicedesk@petronas.com

PETRONAS Official Website >
Partner Us > Licensing &
Procurement in Malaysia >
Procurement Platform.

Supplier may login to GEP
SMART™via this link upon creating T
SMART account. S e


https://www.petronas.com/partner-us/licensing-procurement-malaysia#JbopTabs4
https://smart.gep.com/

GROUP CED
PROCUREMENT

UPDATE COMPANY APPLICATION




APPLICATION DEEP DIVE

e Update
Company Application




Update Company Application

Post-approval, Supplier shall ensure that Company Information & Company Profile in PLMS is
always accurate and up-to-date.

LEARNING Supplier will be able to perform update for any changes to the Company
OBJECTIVES Information & Company Profile and to comply with Special Condition.

Initiate Update Update Update Submit
Company Company Company Update
Application Information Profile Company

Application




Initiate Update Company Application

Once registration or license has been approved, Supplier to perform update
when there are changes to the company information & profile.

6 Licensing Management
remonss

Company Profile

Home

Initiate Update Update Submit
Update Company Company Update
Company Information Profile Company
Application Application

Click on ‘Company Profile’' from
the sidebar to view company

SWEC License Inf formation List of Principals List of SWEC List of Users
ompany Overview @Ih_ any 4 prOflle

e 1 1 1 2 On the company profile page, click

- B et o the ‘Update Details’ button to
initiate Update Company
Application.

- ;o::lvé:i(ate z:ity State Code
eln e Pu:“ Full Name Phone Number Email Address
* Supplier's SSM information is not automatically updated in PLMS. Supplier need to submit Update Company
Application to update the company information & profile to PETRONAS.
¥ < Inthe event that the Supplier's company information is out of date, Supplier is required to update the company s * o salads Nele s oq cele
. . . L]

information with SSM before proceeding with the application.




Initiate Update Company Application

The imposed Special Condition (if any) will be displayed under Company

Profile.

¢ Company Profile

Locality

ANNUAL AUDITED REPORT

@ Approval with Special Condition
Kindly update the latest financial statement with SSM. Once updated in SSM, kindly submit the

company application update.

Due Date: 23/12/2020

FINANCIAL YEAR

D00

Position

Others

Employment Status

Permanent

Employee 2

LOCAL

Email address

Total Years of Working Experience

18 years

Status

BUMIPUTERA

Vi @ o

D00

Phone No.

NRIC/Passport No.

Initiate Update Update Submit
Update Company Company Update
Company Information Profile Company
Application Application

Under Company Profile, Supplier
will also be able to view imposed
Special Condition (if any).

Note:

» Special Condition is condition
imposed to Supplier in which
Supplier is required to comply
within the stipulated time given.

Position Email address Phone No.
o X P Y,
;T;:;:O[Tge Exempt Private Company Manager W W///%
Employment Status Total Years of Working Experience . . .
Unquaiifed Reports (Y/N) Permanent 12 years * |If Supplier fails to comply with
= - g -
G ! Special Condition imposed, the
%Address Zansolidated Accounts (Y/N) EMPLOYMENT SUMMARY Supplier -status Wi ll be
7 Bumiputera Local Foreign automatically changed to “Non-
No. of Permanent Staf 5 20 o Compliance’. As a result,
oot 0 ottt 0 o . , , Supplier will be automatlcally
Fixed Assets (RM) Current Liabilities (RM) e.)(CIUded frorr.] PETRONAS Llslt Of
0.00 51,214,855.00 Licensed/Registered Companies
Other Assets (RM) Long Term Liabilities (RM) B sumARy even thOU g h the
0.00 000 Status Equity (%) Board of Director (%) Management (%) Employment (%) L|Cense/ Reg |Strat|on |S St| ll va lld i
Current Asset (RM) Total Liabilities (RM)
58,861,256.00 52,456,100.00 Bumiputera 0.0 0.0 333 56.7
Total Asset (RM) Share Capital (RM) Local 100.0 100.0 66.7 433
62,184,744.00 2,000,000.00
- .' ® 2 S L Y LAY - 2 — - - o = = el -
0e ®0a ® ' .

. -+ Initiated company application (e.g. draft application) cannot be deleted.
ﬁ!f * SWEC application cannot be submitted when there is an ongoing/in progress Company Application.




Update Company Information

Supplier to proceed with updating the changes related to Company
Information (if any).

Update Company Application (ROC)

@ Thisi
COMPANY APPLICATION Fetcl s not updated
The latest be fetched 14 days after the last retrieval. You will be able to fetch new SSM data on 03/01/2023.
e Company Information
4 _—
(=]
o -
)t & Company Corporation succes
& & Please provide the company corporation information below

Company Name

Registration Number ©Old Registration Number

9 Company Information

O Annual Audited Report cowmon smen

fetche: al audited report below

o
]
L - omp m
o
o -
Financial Year
\\\\\\\\\ ate Exempt Private Company{Yes/No)
frrrri No
Auditor Unqualified 0 )
Errtnnte e

ress

%}%///////W/WM/E Comtama e o

Balance Sheet

HNon-Current Assets (RM) Non-Current Liabilities (RM)
579,008.00 0.00

Fixed Assets (RM) Current Liabilities (RM)
Please confirm if this is your latest information! 0.00 1131,812.00

Other Assets (RM] Long Term Liabilities (RM)
0.00 114,840.00

Current Asset (RM) Total Liabilities (RM)
148382800 1,246,652.00

Total Asset (RM) Share Capital (RM)
1,862,836.00 1,000,000.00

Share Premium & Reserve (RM} Retained Eamings (RM)

000 _383 81600

Initiate Update Update Submit
Update Company Company Update
Company Information Profile Company
Application Application

Once initiated, Supplier is able to
make changes to company
information (if any).

Note: In the event that the
Supplier's company information is
out of date, Supplier is required to
update the company information
with SSM.

Special Condition (if any) will
appear at respective section and
the Special Condition remarks is
highlighted.



:
Update Company Profile

Update Company Company Update

Company Information Profile Company
. . . Application Application
Under the Company Details section, Supplier may upgrade sector from
Registration to License.
Sl e B Select the Company Sector based on the
following definition:
| &1 Company Details « License - able to participate in
° Company Information Please provide the company details below
: Company secton o tenders for Upstream and
1 @ e Downstream sector.
e 0 ticere * Registration — able to participate in

Company Profe  Regstion tenders for Downstream sector only.

Note: For license, Supplier will be
notified to make license fee payment

once company application is approved.

Company Branch State (i}

oo 00000 @

OTHERS
PERAK
PULAU PINANG

o

Save & Submit




:
Update Company Profile

Update Company Company Update
Company Information Profile Company
Application Application

Under Company Status, Supplier can update manufacturing status.

Indicate if the company is a

2 CompanyStatus manufacturing company:
 Commem i @ e o + Private manufacturer — Private
i PR limited company (e.g. Sdn Bhd)
.- o that uses components or raw
;’Cwmm materials to make a finished
) _ food.
1 * Public manufacturer - Public
1 limited company (e.g. Bhd) that
° B Certifications uses components or raw
I materials to make a finished
Q@ Declarat Sijil Taraf Bumi [: ] gOOd_
g * Non-manufacturer -  Any
o company other than

Certification Number *

manufacturing company.

Start Date * End Date *

17/02/2022 B 15/02/2023 =}

Attac]

nt of Bumiputera *

Save & Submit




:
Update Company Profile

Update Company Company Update
Company Information Profile Company
Application Application

Under Certifications, Supplier can update certifications.

Indicate if the company has valid

2 Certifications Bumiputera License certificate (Sijil Taraf

Attachment of Bumiputera

! Supplier is encouraged to obtain STB if
Supplier would like to apply for SWEC with
@ PUKONSA License o >51% Bumiputera requirement.

© Company Inormaton @Sij..m,aumi ° Bumiputera) from Ministry of Finance or
1 MEDAC.

[ 0

. Conretentnee If Yes, Supplier is required to enter the
© compmbretie certificate number, start date, end date
X 1710212022 8] [ 20 ® and attach a copy of the certificate.

5.

o

For Sabah companies, indicate if the
company has valid PUKONSA License
certificate.

UPKJ License [:]

©

o If Yes, Supplier is required to enter the
° certificate number, start date, end date
and attach a copy of the certificate

For Sarawak companies, indicate if the
company has valid UPKJ License
certificate.

* All documents submitted must be scanned from original document and in colored version.
¥« Please ensure information declared in PLMS is consistent with document(s) submitted.

If Yes, Supplier is required to enter the
certificate number, start date, end date
and attach a copy of the certificate




:
Update Company Profile

Update Company Company Update

Company Information Profile Company
. . . .o . Application Application
Under Certifications, Supplier can update certifications.
Sil Anak Negeri ° For Sabah companies, indicate if the company
@ o has valid Sijil Perniagaan Anak Negeri Sabah.
°C0mp y m;

If Yes, Supplier is required to enter the certificate
— number, start date, end date and attach a copy of
S the certificate
Note:
* The certificate may be used to determine
locality of Sabahan vendors, subject to

DODOODOO@ L S T e

B Contact Person approval by Joint Working Committee (JWC)
Rg o between Sabah State Government and
......... e PETRONAS.
o + For details on how to apply / renew, please
refer to . You may also

contact the following persons-in charge and
scan the QR code below to save the details:
1. Pn Nur Asyikin Mohd Yunus

( )

2. Pn Sheila Ipang
(

* All documents submitted must be scanned from original document and in colored version.
¥« Please ensure information declared in PLMS is consistent with document(s) submitted.



http://www.jehans.gov.my/
mailto:NurAsyikin.MohdYunus@sabah.gov.my
mailto:Sheila.Ipang@sabah.gov.my

:
Update Company Profile

Update Company Company Update
Company Information Profile Company
Application Application

Under Contact Person, Supplier to update the latest License & Registration
focal for the Company.

74 Provide contact details of

. Contact Person Licensing & Registration focal for

° Company Information Please provide the person information below

. Registration the Company.
L ]
[} Full Name * Phone Number * Email Address *
[ ) =y 60 -
L ]
9 Company Profile
o
o
o
o
o 000
‘= Employments
o
Please provide the management team from your compan:
o
Top Managemen [: ]

o

ull Name* Status*

Burmiputs v
NRIC/PassportNo.* @ NRIC (O Passport Position *
CEO ~
Email address * Handphone No. *
L B8
Employment Status * Total Years of Working Experience *
Permanent v 34

Save & Submit

This information is IMPORTANT as the focal will be contacted by PETRONAS and will receive

o notification on PLMS or any licensing & registration matters. Thus, please ensure the contact .

°a0g.® ¥ details is correct and update in timely manner. ..’.o .','.- ..
o9




:
Update Company Profile

Update Company Company Update
Company Information Profile Company
Application Application

Under Employments, Supplier to update details of company’s top
management, management team and employment summary.

Provide details of the Top

222 Employments

' Management personnel.
0 Campany Information Top Management o
* Bumiputera - Bumiputera of
. ‘ - Malaysian Citizen.
e t fo . « Local - Non-Bumiputera of
2t Malaysian Citizen.

* Foreign - Non-Malaysian Citizen.

Note: Top Management shall be a

Management Team e salaried employee with the

x highest-ranking position in the
- company (e.g. Chairman, Chief
. Executive Officer, Managing
e Director and President) who is
responsible for the entire

NE corporation.

OOOOOOOO@ e o & 00

o * For Email address, please provide the Top Management email address (not email address of other
e e individual or company’s general email e.g.

« For Handphone No, please provide the Top Management Handphone Number (not landline number). [2@ e *ees ol "eaea e oo .0..



mailto:generalenquiries@company.com

:
Update Company Profile

Update Company Company Update

Company Information Profile Company
Application Application
Under Employments, Supplier to update details of company’s top i "
management, management team and employment summary.
Management Team success P Provide details of each
@ - Management Team.
? T pﬂp ¢ Bumiputera - Bumiputera of
* Enginering Manager v Malaysian Citizen.
! * Local - Non-Bumiputera of
$ - - co - Malaysian Citizen.
© Company Profile Emptoyment st Tott oo of Warking Eperence ™ * Foreign - Non-Malaysian Citizen.
it Note:
° F * Management shall be employees
) (permanent, contract or
secondment) sitting in
If further verification for Bumiputera Status is required, the following supporting document(s) may b(x managerial positions e.g. Vice
requested: President, Senior General
¥ a) Birth certificate which states the individual's race OR Manager, General Manager,
b) Bumiputera status confirmation letter from: Senior Manager, Manager etc.
* Pejabat Hal Ehwal Anak Negeri Sabah (PHEANS) + Top Management shall not be
* Mahkamah Anak Negeri Wilayah Persekutuan Labuan (MANWPL) part of Management team
(Duplicate declaration is not
Note: acceptable/allowed).
» For management team who is also a Director/Shareholder and FOAR/Section 68 has been provided, Ml Supplier may add more
. no additional supporting document is required. N _ . _ management team details by
el oed .'.' * All documents submitted must be scanned from original document and in colored version. ..'. clicking on "+ Add More Team' icon.
®

* NRIC is for Malaysian citizen only. For Non-Malaysian citizen, please tick Passport.




:
Update Company Profile

Update Company Company Update

Company Information Profile Company
. . ' Application Application
Under Employments, Supplier to update details of company’s top
management, management team and employment summary.
Employment Summary ° bk Declare total number of employees
@ . based on:

° Company Information

e Permanent staff
» Contract staff
e Others

No. of Permanent Staff (BUMIPUTERA}
No. of Permanent Staff (LOCAL)

No. of Permanent Staff (FOREIGN)

Company Profile
No. of Others Staff (BUMIPUTERA)

; Note:

* The declaration shall be according
to their BUMIPUTERA', ‘LOCAL’
and 'FOREIGN’ status.

* The total number of employees
shall also include the management

No. of Others Staff (LOCAL)

No. of Others Staff (FOREIGN)

0000000 () oo oee

o

team.
B Bumi Summary « Contract staff shall be declared
Status Equity (%) Board of Director (%) Management (%) Employment (%) u nder OTH ERS

Bumiputera 1000 1000 1000 1000

Local 00 0o oo 0o

Foreign 0.0 0.0 0o 0.0

, + At least two (2) employees shall be declared. cSo L
L ea%e ¢ * Please indicate O (zero) if none of company employees fall under the categories. ..’ IR

BT s sesoiss o Barn
4 -
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Update Company Profile

Update Company Company Update
Company Information Profile Company
Application Application

Under Employments, Supplier to update details of company’s top
management, management team and employment summary.

Bumi Summary table shows the
D Bumi Summary @ Company Bumiputera
composition at Equity, Board of
Status Equity (%) Board of Director (%) Management (%) Employment (%) Director, Management and
Employment level.
Bumiputera 100.0 100.0 100.0 100.0
The information is derived based
Local 0.0 0.0 0.0 0.0 on information keyed-in at the
respective sections (Director &
Foreign 0.0 0.0 00 0.0 Shareholder & Employments).
Total 100.0 100.0 100.0 100.0 Note: The total of each column
shall be 100%.

. If the information appeared in the table is incorrect, company to verify whether the information keyed-in
_ .. - atthe respective section is correct or not.
"% ¢ Ifinformation keyed-in is incorrect, then please do necessary amendment.
+ If information keyed-in is correct and technical issue is suspected, please log ticket to PETRONAS ICT.

N\

. "e . T . . .
B . . . . . . .
. L] .

o %o ", .. . T teg e, .-.
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Submit Update Company Application

Update Company Company Update
Company Information Profile Company
Application Application

Supplier is required to complete the KYC self-declaration and provide
declaration on Compliance to Law before submission of company

application.

8 Supplier is required to answer all list
questions under the KYC section

P — which include sanctions and data

. — i privacy.

grity, openness and accountability in the conduct of the group’s business and operations. PETRONAS seeks to conduct its affairs in an sponsible and transparent manner.
0BE’) sets out PETRONAS' core principles and deta

I B Know Your Counterparty (KYC) Questionnaire @

Please answer the questions below

d policy statements on the standards of behaviour and ethical conduct including »

respect to ethics and integrity,

nture partners, consultants, agents,

es or manual

e P Note: This section will be required
company Pofie business and background siness cou u subscribe to the same valu in the conduct of their business for all Company appllcatlon (neW,

any' or ‘Counterparty') t d party due diligence to understand the

e Sanctions [: ]

1 ith Company oyt fflrs oot o vt o fmany oures Sufct 1o ComprensieSncre? renewal & update).

-] O Yes

° o Supplier is required to provide
Q il Is the Company or any of its affilistes are engaged in transactions, investments, business or other dealings that directly or indirectly involve or benefit any Countries Subject to Comprehensive Sanctions? o o

! L declaration on Compliance to Law.

e 0 No

o Data Privacy/Personal Data Protection [; ]

Is the Company providing personal data processing services to PETRONAS or carrying out personal data processing activities for and on behalf of PETRONAS? NOte: The d eC l.a ratlon IS req U I red fOf
A all company application (new,
renewal & update).

@ . Click ‘Save & Submit’ button to
Declaration

Compliance to Law [:]
er t the Company have been and are sith all applicable laws, rules, regulat for g b horii q imited to those guidelines or requirements by Bank

-m D ' ' B[ - ] Note: The ‘Save’ button allows to

save progress as ‘Draft’ to resume
later.

° . .
09 %9 %0, - .
80g 009 00 ., -

Oas 9o © o .
A ) ", .. .."
4

¢
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Submit Update Company Application

Update Company Company Update

Company Information ~ Profile  Company
Supplier is required to complete the KYC self-declaration and provide Appicaton Applcation
declaration on Compliance to Law before submission of company
application.
A Proceed to submit the company
Disclaimer R application by clicking on ‘Save &

Please read and accept the privacy policy before you procee:

Submit’ button at the bottom right
of the company profile screen.

Ve hereby AUTHORISE PETRONAS TO
CHED BY ME / US OR ANY OTHER

A submission confirmation pop-up
will appear. Supplier is required to
read and understand the privacy
policy and the terms & conditions
for PLMS.

Check the confirmation box for each
declaration.

Finally, —submit the Company
Application for evaluation by clicking
on ‘Agree & Submit’ button.
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Update
SWEC & MTR




Update SWEC & MTR

Post-approval, Supplier shall ensure that their SWEC information in PLMS is always
accurate and up-to-date.

Supplier will be able to perform update for any changes to the SWEC
LEARNING . : . .

information, changes to document declared and to comply with special
OBJECTIVES condition

O—0E—0O

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates




Initiate SWEC Update H : :

SWEC SWEC SWEC
Update & MTR Updates

After SWEC is approved, Supplier to perform update for any changes to the
SWEC information, changes to document declared and to comply with special
condition.

G o< BB Clickon 'SWEC' from the sidebar
Standardised Work & Eqagnent Categories (SWEC) to view list of SWEC.

From the SWEC list page, click ‘My

Results T P SWEC' to view the applied SWECs.
Name & Description Code Type Mode of Operations Sector Application Status  Special Condition ~ Swec Status  SWEC Expiry Date
Bolting Materials (exclude OEM) 28151200P Strategic Manufacturer License & Approved Yes Non 22/01/2024

Registration Compliance

1-1of 1 entries

© Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011




Initiate SWEC Update

After SWEC is approved, Supplier to perform update for any changes to the
SWEC information, changes to document declared and to comply with special
condition.

Standardised Work & Equipment Categories (SWEC)

All Bookmarked My SWEC
Results Sort by newest + T Fitter

Cede Type Application Status  Special Condition  Swee Status  SWEC Expiry Date

4 28151200P Strategic Manufacturer License & Approved Yes Non 22/01/2024
3 Registration Compliance

Name & Description

Bolting Materials (exclude OEM)

1-1of 1 entries

© Need some assistance? Refer our User Guide and FAQ. For immediate help, write to our support team or call us at 1-800-88-0011

0—0——0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

Under My SWEC list > Special
Condition column, Supplier will
also be able to identify whether
the SWEC has Special Condition (if
any).

Note:

» Special Condition is a condition
imposed to Supplier in which
Supplier is required to comply
within the stipulated time
given.

 |If Supplier fails to comply with
the Special Condition imposed,
the SWEC status will be
automatically changed to
“Non-Compliance”. As a result,
Supplier will be automatically
excluded from PETRONAS List
of Licensed/Registered
Companies even though the

License/Registration is still valid.

To view the submitted information
for the SWEC, click on the SWEC

Nname.



Initiate SWEC Update

After SWEC is approved, Supplier to perform update for any changes to the
SWEC information, changes to document declared and to comply with special

condition.

Minimum Technical Requirements active

: : 202
General information = Key Personnel

Requirements

ggggggggg

&% Key Personnel

HSE Personnel

nnnnnnnnn

Selected Employee

i

eeeeeeeeee

Product/Manufacturing Engineer

Salectad Employes
AAAAAA

I

» SWEC application cannot be submitted when there is an ongoing/in progress Company Application.
* Multiple SWEC applications can be submitted at the same time.

¥« Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to

submission of SWEC application.

@ SWEC Capabilities noncompLiance
Bolting Malerials (exclude OEM] (Manufacturer
q

0—0——0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

Supplier will be redirected to the
summary page of the SWEC.

Click on the ‘Modify’ button to
proceed with the SWEC update.

Special Condition (if any) will
appear at respective section and
the Special Condition remarks is
highlighted.

Click the ‘Modify’ button to initiate
SWEC application.

Click the ‘Change Mode of
Operation’ button to change the
mode of operation for SWEC
applied if required.

Note: Change on SWEC Mode of
Operation cannot be performed

when the company status is not
ACTIVE.

Once initiated, Supplier is able to
make changes to SWEC
information (if any).




Update SWEC & MTR (Principal)

Supplier may proceed to make changes to SWEC MTR details including,
updating principal information and adding new principal.

Principal

Third party in-charge to be represented for this SWEC application Frincipal in-charge

Principal In-charge

—_
Principal o @
Third party in-charge 1o be represented for this SWEC application Principal in-charge
Principal In-charge
Remove Principa i

O0—0—0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

Click ==+ icon to make changes
to the selected principal.

Click ‘Edit Details’ button to edit
the principal details.

Click 'Remove Principal’ button to
remove the principal.

Note: Upon changing the principal
details, please remove the selected
principal and reselect the principal
again. This is in order for the
changes made to be reflected on
SWEC application.

Click ‘Select Principal..." to begin
reselecting the principal.




O0—0—:0
Update SWEC & MTR (Key Personnel)

SWEC SWEC SWEC
Update & MTR Updates

Supplier may proceed to make changes to SWEC MTR details including
updating key personnel information and changing key personnel.

%2R Key Personnel

mportant members of your team who qualifies for the SWEC requirement

Click ==+ icon to make changes
to the selected key personnel.

Click ‘Edit Details’ button to edit
the key personnel details.

HSE Personnel

Employee * @

'H‘SI: ager

Click 'Remove’ button to remove
the key personnel.

%2 Key Personnel

Important members of your team whao qualifies for the SWEC requirement 3

HSE Personnel

Note: Upon changing the key
personnel details, please remove
the selected key personnel and
reselect the key personnel again.
This is in order for the changes
made to be reflected on SWEC
application.

Employee *

01/02/2012 - 2

- HS
B Years @ e
ails
an
. Remave @
2021 & Years 12 months
20¢

‘= Key Personnel

Important members of your team who gualifies for the SWEC reguirement

= |

HSE Personnel

Employee * l 4 \
Select employees..

Click ‘Select employee..." to begin
reselecting the key personnel.

-+l .. * Please do not combine several projects/experience in one entry. .
x * Please provide details of experience per SWEC applied i.e. experience stated is not vague e.g. o.’.’ -.'.'.- oo
several clients, Supply of CE12. 2
Please provide valid experience e.g. experience with future date is not an experience.




O0—0——0
Update SWEC & MTR (Company Experience)

SWEC SWEC SWEC
Update & MTR Updates
Supplier may proceed to make changes to SWEC MTR details including,
updating experience and changing declared experience.
o Company Experience 'l Click ==+ icon to make changes
This is your company's track record with relevant projects and contracts related to this SWEC to the selected experience_

Executing Conceptual Engineering Design/Feasibility Studies/FEED/Detailed Design

Click ‘Edit Details' button to edit
the experience details.

@ H
@ - Click 'Remove’ button to remove
Ecit Details J ““““ the experience.
Rermove Project @
Note: Upon changing the

suceess @ experience details, please remove
7 the selected experience and
- reselect the experience again. This
is in order for the changes made to
be reflected on SWEC application.

Click ‘Add project...’ to begin
reselecting the experience.

-+l .. * Please do not combine several projects/experience in one entry. L
‘1'13 * Please provide details of experience per SWEC applied i.e. experience stated is not vague e.g. o.’.’ -.'.'.- oo
several clients, Supply of CE12. 2
Please provide valid experience e.g. experience with future date is not an experience.
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Update SWEC & MTR (Facilities & Equipment)  wu s wm

SWEC SWEC SWEC
Update & MTR Updates

Supplier may proceed to make changes to SWEC MTR details including,

updating ownership or listing of facilities/equipment.

Facilities - Manned And Permanent Office Setup 1 TO Change the deClaration on the

Success ‘Ownership of the facilities’ or
‘Ownership of the Equipment’,
e et tick any of the applicable type of

0 Own
@o Lease ownership.
O Own & Lease

Click 1ii] icon to make changes to
the attached supporting document.

Facilities - Technical/commercial brochure for products

Success

To attach supporting document,

Ovnership of the facilites click on ‘Browse’ button.
9 Own
-;- (_I;-».r & Lease
Attachment * @
D -colr'n.\.\hmchure.pd' E

Facilities - Technical/commercial brochure for products

Success

Ownership of the facilities *

-+ Alldocuments submitted must be scanned from original document and in colored version.
* Please ensure information declared in PLMS is consistent with document(s) submitted.
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Update SWEC & MTR (Certification) e upame  suoms

Update & MTR Updates

Supplier may proceed to make changes to SWEC MTR details including,
updating latest valid certification.
¢J Certification
Offical documents as proof of formal qualifications or achievements 1 Clle @ |Con tO make Changes to
the attached supporting document.

License from Local Authority .
To attach supporting document,
click on ‘Browse’ button.

Certificate Start Date End Date

20 May 2022 10 Jun 2023
Certificate Attachm @

¢] Certification

Offical documents as proof of formal qualifications or achievements

License from Local Authority

Certificate Attachment *

Browse...

.

. L ] L] .
eg %0y "0, s

L ® ° o o

-+ Alldocuments submitted must be scanned from original document and in colored version.

* Please ensure information declared in PLMS is consistent with document(s) submitted.



Update SWEC & MTR (Vessel/Rig)

Supplier may proceed to make changes to SWEC MTR details including,
updating vessel/rig information and changing declared vessel/rig.

£ Vessel/Rig

The vessel/rig registered at which work will be performed

Required Vessel Rigs

Vessel/Rig * @

£ Vessel/Rig

The vessel/rig registered at which work will be performed

Required Vessel Rigs

Vessel/Rig *

Edit Details

?emove@

£ Vessel/Rig

The vessel/rig registerad at which work will be performed

Required Vessel Rigs

Vessel/Rig *
Add vessel/rig @ -+

Please refer to PETRONAS General Guideline for further details on the

requirement e.g. documents requirement.

1

O0—0—0

Initiate Update Submit
SWEC SWEC SWEC
Update & MTR Updates

Click === icon to make changes
to the selected vessel/rig.

Click ‘Edit Details' button to edit
the vessel/rig details.

Click 'Remove’ button to remove
the vessel/rig.

Note: Upon changing the
vessel/rig details, please remove
the selected vessel/rig and reselect
the vessel/rig again. This is in order
for the changes made to be
reflected on SWEC application.

Click '‘Add vessel/rig..." to begin
reselecting the vessel/rig.
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Submit SWEC Updates

SWEC SWEC MTR SWEC
Update Updates

Once all the required sections have been updated, you are required to
acknowledge the Terms & Conditions and submit the application for approval.

Click ‘Update’ button to proceed.

Disclaimer

Please read and accept the privacy policy before yeu proceed

Note: The ‘Save as Draft’ button
allows to save progress as ‘Draft’ to
resume later.

i A submission confirmation pop-up
) - will appear. Supplier is required to

read and understand the privacy
policy and the terms & conditions

for PLMS.

,,,,,,,, Check the confirmation box for
W ,,,,, each declaration.

MM ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, Finally, ~submit the Company
B Application for evaluation by
clicking on ‘Agree & Submit’ button.

-«d .+ SWEC application cannot be submitted when there is an ongoing/in progress Company Application.
-'ﬁ"- * Multiple SWEC applications can be submitted at the same time. oo
Please ensure that Supplier can comply with the Minimum Technical Requirement (MTR) prior to
submission of SWEC application.
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Cancellation of Company

Supplier can apply for cancellation of license or registration when Supplier no longer wishes to
supply product/services to PETRONAS Group of Companies and/or the Petroleum Arrangement

Contractors (PAC).

LEARNING Supplier can submit cancellation application for company license or
OBJECTIVES registration.

Perform Submit
Company Company
Cancellation Cancellation




o—0

Perform Company Cancellation room  sw

Cancellation Cancellation

Supplier can perform cancellation to the license or registration with PETRONAS.

Ve & '8 Click on ‘Company Profile’ from

T Company Profile the sidebar to view company
@ profile.
o On the company profile page, click
the ‘Cancel License or Registration’
button to.initiate Com pany
ﬁ//////m/////////////////////////////////////////////j P i A Cancellation application.

aid-Up Caj
00.000.00

« Company with License/Registration expiry more than one (1) year will be automatically cancelled

S P by the system due to non-renewal.
0n ®oa o0 * In the event the Company wishes to renew its License/Registration after the cancellation, Supplier is oo .'.'.- cey - 2P .-...
. .. ° e ‘e L 95 0 ~ N
@

required to submit “Renewal Company Application” in PLMS.

1
~ ’
- ~
1




Submit Company Cancellation

Once your cancellation is initiated, you are required to enter the

justification and to attach supporting documents.

T T——
;‘E’W Company Cancellation
For cancellation of company lices ation, kindiy

Hold on! Before that...

Changes are NOT allowed once submitted

Are you sure you want to submit?

0—0

Perform Submit
Company Company
Cancellation Cancellation

Supplier to provide the summary of

cancellation. The summary shall

comprise of the following:

* Reason of cancellation.

* Must be in accordance with the
attached official letter.

Supplier to attach an official letter.
The letter shall comprise of the
following:

* Reason for License/Registration
cancellation.

* Declaration that there are no
ongoing tenders/contracts.

* Duly signed by the majority
shareholder and Top Management.

Click 'Submit’ button, to submit the
cancellation application

A confirmation popup will be
displayed, click on OK to confirm.

Note: Once submitted, changes to
company profile and SWEC is no
longer allowed.
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CANCELLATION OF SWEC




APPLICATION DEEP DIVE

0 Cancellation
Of SWEC




Cancellation of SWEC

Supplier can apply for cancellation of SWEC when Supplier no longer wishes to supply
product/services under the SWEC which has been approved earlier.

LEARNING Supplier can submit SWEC cancellation.

OBJECTIVES

O—06

Perform SWEC Submit SWEC
Cancellation Cancellation
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Perform SWEC Cancellation

SWEC SWEC
Cancellation Cancellation

You can perform cancellation to the licensed or registered SWEC with
PETRONAS.

'l Click on ‘Company Profile' from
the sidebar to view company
profile.

6 Licensing Management W///M %////////////////////Aﬁa =

Company Profile

Hom e Company Details License Information List of Principals List of SWEC List of Users

SWEC Result On the company profile page, click
Search Keyword Sort by newest ¥ . y
esults ' ' on the ‘List of SWEC' tab.
18 SWEC found in All SWEC
Name & Description Code Type Mode of Operations Special Condition Swec Status @
Company Profile ) Cancel SWEC
Other Qils & lubricants 10112210P General Dealer No Active
To supply and deliver Other Oil &
Employees Lubricants excluding Wash Oi C“Ck on the eee ICOF] for the SWEC
Principals Wash Oil 10112211P  General Dealer No Active which want to be cancelled. Then,
e click on ‘Cancel SWEC' button to
Experiences idi | : ; initiate SWEC Cancellation
Building & Structure 11111000S Strategic Self-Operated No Active
Construction 1 1
Documents The provision of manpower, a ppllcatlon :

materials, equipment, services and




Submit SWEC Cancellation : ﬂ

SWEC SWEC
Cancellation Cancellation

Once your cancellation is initiated, you are required to enter the
justification and to attach supporting documents.

Supplier to provide the summary of
SWEC Cancellation cancellation. The summary shall
For cancellatio of SWEE, inly prviceyour ktificaton comprise of the following:
Our company no longer provids the product * Reason of cancellation.
* Must be in accordance with the
attached official letter.

‘Official Cancellation Letter Attachment: *

Official letter for cancellation of SWEC . o_q
e D s Supplier to attach an official letter.

The letter shall comprise of the
following:

* Reason for SWEC cancellation.

* Declaration that there are no
ongoing tenders/contracts.

* Duly signed by the majority
shareholder and Top Management.

Hold on! Before that... Click 'Submit’ button, to submit the
Changes are NOT allowed once submitted Cancellatlon appllcatlon

A confirmation popup will be
displayed, click on OK to confirm.

Note: Once submitted, changes to the
to-be-cancelled SWEC is no longer .','.
allowed. '
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Support Contact

Should you require any support, please reach out to us via the following channels:

E-MAIL : lrs_enquiries@petronas.com
‘m CALL: 1-800-88-0011

PETRONAS CONTACT CENTRE




